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MYHUIINITAJIBHOE COBPAHME
TOTEMCROI'O MYHUIINITAJIBHOI'O OKPYT'A

PEIIIEHUE

Ot 09.02.2024 Ne 12

r. TotbMa

006 yTBepxaernu [TonoxxeHust 00
anmapaTte MynwurunansHoro CobpaHus
ToTeMCKOro MyHHUILIMIIATBHOTO OKPyTa

B COOTBETCTBUU C ®epepanbHbIM3aKOHOMOT06.10.2003Ne131-D3
«O0600MMXTTPUHITUIIAXOPraHU3aI[uH
MeCcTHOrocamoyrtpasyieHussBPoccurickon®enepaun», CT. 26 YcraBa ToTemckoro
MYHHULUTIAJILHOTO OKpyra Bosoroackoi ob6sactu,pemieHneM MyHULMIATBEHOTO
Cobpanust Toremckoro MyHuiunansHoro okpyra ot 20.09.2022 Ne 1 «O6
yTBePXXAEeHUU perjiameHTa MyHULIMNIaIBHOT O Cobpanus ‘ToTeMCcKoro
MyHULMIIaIBHOT O okpyra,MynurunansHoeCobpaHue

ToremckoromyHununaabHOrookpyraPEIIIAJIO:

1. YtBepauth mnpwiaraemoe IlonokeHue o6 ammapate MyHUIUIIATBHOTO
Cobpanusi ToTeMCKOro MyHULMTIAJLHOTO OKpYTa.

2. Tlpu3HaTh YTpaTHBIIMMHU CWIy pelieHrne MynHuiumnaabHoro CobpaHus
ToTeMCKOro MyHHUILMITAILHOTO paiioHa Bomoroackoit obmactu ot 24.05.2016 Ne 51
«O Tlonoxxennu 006 ammapare MynunmnansHoro Cobpanusi  ToremMckoro
MYHMULMITA/IBHOTO palOHa».

3. Hacrosiijee pellieHHe TIOJJIEKUT OQPUIMATLHOMY  OMYyOIMKOBAHUIO
BIPUJIOKeHUHKra3eTe« ToTeMCKUeBeCTU» 1 pasMelrieHuo
Hao(uLMaIbHOMCaKWTe TOTEMCKOr0 MyHULIUIIAIbHOTOOKPYTa.

[Tpencemarens MyHuiumnanbHoro Cobpanus
TOTeMCKOro MyHHULIMIIa/ILHOTO OKpyra O.I'. benoseposa

['naBa ToTemMCKOro MyHULIMIIAILHOTO OKpyTa C.JI. CenstHuH



YTBEPXJEHO

peliieHreM MyHwuiumnanbHoro CobpaHust
ToTeMCKOro MyHUIUIAIBHOTO OKpyTa
ot 09.02.2024 Ne 12

(ITpuno>xeHue)

Ioo:KeHNe 00 annapaTe MyHHnunajabsHoro Coopanus
ToTeMCKOro MyHHIMIAJIbHOIO OKpyra

1. O01mMe no/10:KeHus

1.1. Annapat MynununansHoro Cobpanuss ToTeMCKOro MYHHULIMIAIbHOTO
OKpyra (Zasiee 1o TeKCTy - arrapaT) OCYILIeCTB/sSeT MpaBOBOe, OpraHW3allOHHOE,
JOKyMEeHTal[MOHHOe, WH(OPMaLMOHHOe, MaTepyUaJbHO-TEXHUYECKOe U (PUHAHCOBOE
obecrieueHre  JIeATeTLHOCTH  MYHMIUIIATBHOTO CoOpanust ~ ToremMckoro
MYHULIATIAJIBHOTO OKpyTa (Janee - MyHnwurunansHoe CobpaHue).

1.2. Tlonokenue 006 arrapaTe yTBep)KAaeTcs pelieHreM MyHHUIUTIATbHOTO
Cobpanusi ToTeMCKOro MyHULMIAILHOTO OKpYyTa.

1.3. B cTpyKType arapara MOT'YT CO3/,aBaTbCsl CTPYKTYPHBbIe 104 pasze/eHus.
[TonoxxeHne 0  CTPYKTYpHOM  [OJpa3fe/leHUM  amnapara  yTBeprK[aeTcs
pacriopsbkeHreM npezicefarenss MynuiunansHoro CobpaHusi.

1.4. B cBoel [pedaTeqIbHOCTM anmapar pYKOBOACTByeTcss KoHcTUTyLMen
Poccuiickoit @egepariuu, ®enepanbHbiM 3ak0oHOM 0T 06.10.2003 Ne 131-d3 «O6
OOIIMX TpUHLMIIAX OpraHu3al[id MeCTHOTO camoympaBjieHusi B Poccubickoit
denepalyr», WHBIM (efepaTbHbIM  3aKOHOZATE/NbCTBOM, 3aKOHOJATeTbCTBOM
Bonoroackoit  obsactyd, YcraBoMm TOTeMCKOro MYHHUIMIIAIBHOTO — OKpYyTa,
PersiamenTom MyHutumnansHoro CobpaHusi, a Takke MyHULUTIATbHBIMU TTPABOBBIMHU
akTaMu ToTeMCKOro MyHULIMIIA/IbHOI'O OKpYyTa.

1.5. B cooTBeTcTBMM C [EeUCTBYIOLIMM 3aKOHOZAATEJbCTBOM Poccuiickou
@denepaluy B anrapare He MOTYT CO3/laBaTbCsl CTPYKTYPbI TOJMTUYECKUX TapTHUH,
DEJIUTUO3HbIX, OOI[eCTBEHHBIX W UWHBIX OOBeAVMHEeHWN, 3a UCK/II0UYeHHeM
NPO(eCCUOHAIBHBIX COF30B.

1.6. CrpykTypa ¥ 1UTaTHasg YWC/AEHHOCTb arapara yCTaHaB/IUBaeTCs
petiieHreM MyHnuiunansHoro CobpaHusi 10 TIpe/yioyKeHuto ripeceaatesis. LllTatHoe
pacrvcaHue afrapaTa yTBep)kJaeTcs rnpejceaTesieM MyHuiumnanbHoro Cobpanusi.

1.7. Pacxoppl Ha cofep)kaHue arirapara YTBep)KAArTCA MpejcesaTesiemM
MynurunanbHoro CoOpaHusi B TipefesiaXx CMeTbl pacxo/l0B MyHMIMIAILHOTO
CoOpanwus.

1.8. PykoBOACTBO amrapaToM OCYLeCTBIseT Ipejcesaresb MyHULUNIAIBHOTO
Cobpanus, a B cjiydae ero OTCYTCTBUS UM BpDeMEeHHOW HEBO3MOKHOCTH HCTIOJTHEHUST
nipefcefaresieMm MyHutrnanbHoro CobpaHus cBouX 00s13aHHOCTeN - 3aMeCTHUTe b
nipeziceaTesisi MynununansHoro Cobpanus.



I1. OcHOBHbIE 3a4a49¥ 1 PYHKIO MM anmapaTa

2.1. OCHOBHBIMM 3a/l@UaMHU arrapara sB/ISHTCS:

2.1.1. TIpaBoBOe, OpraHM3aljMOHHOE, JAOKYMEHTallMOHHOe, WH(OPMalOHHOe,
MaTepua/lbHO-TeXHUUeCKoe ¥ (uHaHCOBOe  obecrieueHWe  /IesATEIbLHOCTH
MynurunansHoro Cobpanus;

2.1.2 Co3panve HeoOXOAUMBIX yCIOBUM st 3¢ GdeKTUBHOW  paboTh
MynurunansHoro CobpaHusi, TTOCTOSHHBIX KOMHUCCUM, JeMyTaTCKUX 00beArHeHUH,
penytaTtoB MyHurunansHoro Cobpanus.

2.1.3. Opranu3zaiysi MH(POPMALIMOHHOTO B3auMOJeNCTBUS MyHULIMNAIBLHOTO
Cobpanusi c HacesleHUeM yepe3 Cpe/iCTBa MacCOBOM MHGbOpMaLUH.

2.2. Arirapar BbITIOHSIET CJlefyoll[ie OCHOBHbIe (DYHKIUU:

2.2.1. Ocy1ecTBisier JIOKYMEeHTaLIOHHOe, MH(OpMalMOHHOe,
opraHu3aiiioHHoe  obecriedueHure  3acefaHnii ~ MyHunmmnansHoro — CobOpaHus,
TIOCTOSTHHBIX KOMHCCHH, ZIeMyTaTCKUX 00beMHEeHN U AeyTaToB MyHHULIUTIaTbHOTO
CobpaHusi, TIOATOTOBKY COBelLl[aHWW U APYTUX MEepOTPUSTHH, TMPOBOJUMBIX IPH
npeacenatesie  MynuiunansHoro — CoOpaHusi  (3amecTuTtenie  TipefcejaTesis
MynurunansHoro CobOpanusi) odopMm/sieT TPHUHSTbIE DellleHus], TPOTOKOJIbI
3ace/laHu MOCTOSTHHBIX KoMuUccui 1 MyHutunansHoro CobpaHusl.

2.2.2. OcyijecTByisieT pa3paboTKy MPOEKTOB TIPABOBLIX aKTOB, PUHUMAaEMBbIX
MynuuunansHeiM — CobpaHueM, TipefcesaresneM MyHuiunanbHoro CobpaHus,
OKa3aHWe  TIpaBOBOM  TOMOLIM  JerdyTaTaM,  [OCTOSIHHBIM  KOMMCCHUSIM
MynuuunansHoro CobpaHusi B HOpMOTBOpYeCKoi paboTe, MOHUTOPUHT W3MeHeHUH
JeNCTBYIOILer0 3aKOHOZATe/NbCTBa, TOATOTOBKY TpeAyioKeHUud 00 u3MeHeHUH,
TIPUOCTAHOBJ/IEHUW WM OTMeHe TPaBOBbIX akTOB MyHulunansHoro CobpaHusi U
npefceparens ~ MyHunmnaapHoro  CobOpaHusi B C/iydae  BBIABJIEHUSI  UX
HEeCOOTBETCTBUS JeHCTBYIOIEMY 3aKOHO/IATe/IbCTBY;

2.2.3. Ocy1jecTB/sieT MPaBOBYIO, AHTUKOPPYIILIMOHHYIO 3KCIIEPTU3Y TPOEKTOB
HOPMATHBHBIX TIPaBOBbIX aKTOB MyHuuunaisHoro CobpaHusi, TipejcejaaTesis
MynurunansHoro CobpaHusi, OCYIIeCTB/IsieT MOHUTOPUHT TIPUMEHEHUs TPUHSITHIX
HOPMATHBHBIX TIPABOBbIX aKTOB MyHuunansHoro CobpaHusi, TipejceaaTesis
MynurunaneHoro CoOpanusi B cooTBeTcTBUM C PezepasibHbIM 3aKOHOM  OT
17.07.2009 Ne 172-®3 «0O6 aHTUKOpPPYILIMOHHOW SKCIepTH3e HOPMAaTHUBHBIX
MpaBOBBIX aKTOB U MPOEKTOB HOPMAaTUBHBIX TIPAaBOBLIX AaKTOB» W MeTOuKOU
TIPOBe/IeHHs] AaHTUKOPPYMNLMOHHOM 3KCIEePTU3bl HOPMAaTHMBHBIX IPAaBOBBbIX aKTOB U
IIPOEKTOB HOPMAaTMBHBIX [PABOBBIX aKTOB, YTBEpP)KJEHHOM IOCTAaHOBJIEHHWEM
[TpaButenscTBa Poccuiickor @enepauyu ot 26.02.2010 Ne 96.

2.2.4. OGecmeurBaeT W OpraHU3yeT IIpoOBefleHHe MyOJUYHBIX C/IyIIaHWMH,
Ha3HaueHHbIX MyHuiunanbHbiM CoOpaHueM, B COOTBeTCTBUM C [losioxkeHUeM O
MOpsiike OpraHu3allui W TpoBefleHUs TMyO/NWYHbIX cayiaHuid B ToTeMCcKoM
MYHULUIATIEHOM OKpYTe, YTBep KaeMbIM peliieHreM MyHuumnanbHoro CobpaHusi.

2.2.5. ObecrieurBaeT cobsitofieHre TpeOOBaHMU peryiaMmeHTa MyHUIUITATbHOTO
Cobpanwus.



2.2.6. OcytectBisieT c6op ¥ aHamu3 UHGOPMAI[MH TI0 BOTIPOCaM, OTHECEHHBIM
K KoMmrieTeHIIMM MyHuIunaasHoro CoOpaHusi.

2.2.7. ObecrnieunBaeT B3aumMojelicTBue MyHununanbHoro CobpaHusi C
OpraHamMM TOCYyJapCTBEHHOU BJAaCTU W OpraHaMM MeCTHOIO CaMOYIIpaB/eHUs
ToTeMCKOro MyHHI[MMNA/JLHOTO OKpPyra W JPYTMX MYHUIMIAIbHBIX 00pa30BaHUM,
OpraHu3aLysMH.

2.2.8. ObecnieunBaeT rnpeicTaBieHre UHTepecoB MyHuiumnanbHoro CobpaHus
B cyJax oOImel IOpUCAUKIIMA U apOUTPa)KHBIX Cyjax, a TakKkKe B JIPyTUX
rOCyZlapCTBeHHbBIX OpraHax ¥ OpraHu3aLusX.

2.2.9. ObecrieunBaeT pacCMOTpeHHe OOpallleHWd TpaXkJAaH W OpraHH3alyi,
aZipecoBaHHbIX B MyHuimnaapsHoe CobpaHue, a Take TIPOBOAUT UH(POPMALIMOHHO -
aHA/IUTUYECKYI0 paboTy € yKa3aHHBIMU OOpalleHHsIMHU.

2.2.10. OpranusyeT paboTy 10 OCBeI[eHUI0 AesSTebHOCTY MyHUIMIATLHOTO
CobOpanust B CpeACTBaX MacCOBOM MH(opMalud, Ha odUIMaJILHOM caiiTe
ToTeMCKOTro MyHHULIMIIAILHOTO OKpyTa B MH(OPMAI[MOHHO -Te/IeKOMMYHHUKAI[MOHHOM
cetu «VHTEpHET».

2.2.11. OcymectBisier 0o0MeH wuHbOpMal[ieli U OMBITOM pabOThI C
rpe/iCTaBUTE/IbHBIMU opraHaMu MEeCTHOTO caMOyTIpaB/IeHHUS JPyTUX
MYHULIMTIAIBHBIX 00pa3oBaHui, M3ydeHHWe U 0000IeHHe ombiTa pabOThl OPraHOB
MeCTHOTO camoyTipaB/ieHus1 B Bosorozackoi o6nactu u Poccuiickoii @efepaiiviu.

2.2.12. OcyliiecTBisgeT CUCTEMAaTUYECKUHM KOHTPO/Ib 3a MCIIOJTHEHUEM
OrO/I)KeTHOM CMeTbl, 5KOHOMHBIM MCIO/Ib30BaHUEM MaTephabHbIX U (PUHAHCOBBIX
PecypcoB, COXPaHHOCThIO UMYyIIiecTBa MyHurunansHoro CobpaHus.

2.2.13. OGecrieunBaeT B3aMMO/IeHICTBUE C MYHHUILIMITAJLHBIM  Ka3eHHBIM
yupexxgenuemM  «lleHTp  OmO/PKeTHOTO y4yeTa M OTYETHOCTH ToOTeMCKOro
MYHULMIAIBHOTO OKpyra» I0 BOMpocaM BejieHUs] OrokeTHOro (OyXraaTepckoro)
yueTa U COCTaB/ieHUs: 0TUeTHOCTH MyHuiunansHoro CobpaHusi.

2.2.14. OGecrieunBaeT BejleHHe JIe/IONIPOM3BO/ICTBA, 3all[UTY TepCOHATbHBIX
JJaHHBIX U UTHOUW OXpaHsieMOU 3aKOHOM UH(OpPMal[1H.

2.2.15.  OGecrieurBaeT  BBINIOJIHEHWe  TpeOOBaHUM  [EMCTBYIOIIErO
3aKoHogaTenbCcTBa Poccuiickor ®efiepauyu B cepe NpOTUBOAEUCTBUSL KOPPYIILIUHY,
pa3pabaTbiBaeT W TIPUHMMaeT Mepbl 10 TIPeAyIPeXAeHUI0 KOPPYIMIUHU B
MynwurunanbHoM CobpaHuy B COOTBETCTBUM €O CT. 13.3 despepanbHOr0 3aKOHa OT
25.12.2008 Ne 273-®3 «O npoTHUBOI€MCTBUM KOPPYIILIUI».

2.2.16. BemosHser apyrue GYHKUMM B COOTBETCTBUM C  peLIeHUsIMU
MynutynanbHoro CobpaHusi ¥ IOPYUYeHUSIMU TTOCTOSIHHBIX KOMUCCHM, [IeTTyTaTCKUX
o0beauHeHul, Tipefcenarens  MynuiumnanbHoro — CobpaHus — (3amecTUTesst
npefceparenss  MynurunansHoro  CoOpanHusi), feryTatoB  MyHHUIUTIATBHOTO
CoOpanusl.

II1. Opranusanysa AeaATe/IbHOCTH anmnapara

3.1. Tlpeacenarens MyHnuiumnanbHoro CoOpaHust OpraH1M3yeT ¥ KOHTPOJUPYeT
paboTy ammapara.
3.2. IIpexacenatens MyHnutumnanbHoro CobpaHust:



1) mpeacraBasier MynurunansHoe CobpaHre ToTeMCKOTO MYHHIIUTIATBHOTO
OKpyra B OTHOLLEHUSX C HacejleHueM, OpraHaMi MeCTHOI'0 CaMOYIIpaBJ/IeHUs IPyTrUx
MYHULIUTIA/TIBHBIX obpa3oBaHuii, opraHaMu roCyZiapCTBeHHOU BJIaCTH,
YUPEXX/IeHUSIMHM, OpraHu3alisMi, OOIleCTBeHHBIMU O0beAUHEeHUsIMU, OpraHaMu
MeCTHOr'0 CaMOyIipaBjieHWss TOTeMCKOro MYHMLIMIIabHOIO OKpYyra, OTpac/eBbIMU
(pyHKLMOHANBHBIMUA) OpraHaMM aJMUHUCTPALMM TOTEMCKOro MYHHLIMIIAJIEHOTO
OKpyTra, Ha/leJIeHHbIMU TpaBaMU FOPUIAYECKOrO JIMLa, MPOKypaTypor ToTemMcKoro
palioHa, a TakXe B OTHOLUEHUSIX C HWHBIMU OpraHu3alusiMd Ha TeppPUTOPUHU
Poccuiickoit @enepaiiyu 1 3a pybexxom;

2) yTBep)K[aeT ILUTaTHOe paclucaHve anmnapaTta, lIpaBusia BHYTpeHHero
TPYZOBOI0 pacrnopsifKa, J0/DKHOCTHbIE HHCTPYKLMHA COTPY/AHUKOB arrapara;

3) TIpUHKMMaeT U yBOJIbHSIET COTPYJHUKOB arapara, TIPUHMMAaeT peLleHus O
repeMeIieHu UX TI0 CTy>KOe, TIOOIIPeHWH W TIPUBJIEYeHWH K JUCIUIUIMHAPHON
OTBeTCTBEHHOCTH;

4) obecrieuriBaeT TpoBeJileHNe KOHKYDPCOB Ha 3amellleHHMe BaKaHTHbIX
JOJDKHOCTEU B anrapare ¥ aTTeCcTaljii MyHULIUNA/IbHbBIX C/Ty)KalllUX arrapara;

5) obecrieurBaeT  TIPOXOXKJEHWE  MYHHULUMANBHBIMU  CJIy’KalllUMH
[VCIIaHCepU3aLiu.

6) obecrieunBaeT cobrOieHre COTPYAHUKAMHU anrapaTa [IpaBui BHyTpeHHero
TPYZOBOTO pacropsizika, GopMUpOBaHKe rparKa OTIYCKOB;

7) ~ oOpraHu3yeT  WUCIOJHEHWEe  TOpPYyYEeHUM  TOCTOSIHHBIX  KOMHCCHU
MyHuLUNanbHOT 0 Cobpanus, JeIyTaTCKUX 00beiluHeHUH, JleryTaToB
MynwurunaneHoro Cobpanus;

8) opraHusyeT NOATOTOBKY W MpEACTAaB/I€HVWE B YCTAHOBJIEHHOM TOpSAKe
Oro/i)keTHOW 3asiBKM TI0 BorpocaM obecriedeHUst [1esSiTebHOCTH MYyHUIUIAIBHOTO
CoOpanusi, coziep>kaHus ariiapara;

9) mpuHMMaeT pellleHus] IO HCIOJb30BaHUI0 CPeJCTB OFO’KeTHON CMeThl
MynurunansHoro CoOpaHusi, OCYIIeCTB/sieT CUCTeMaTUUeCKWil KOHTPOJIb 3a WX
L[eJIeBbIM  WCIIOJIb30BaHWeM, KOHTPOJIb 338  3KOHOMHBIM  HCII0/Ib30BaHHWEM
MaTepuaJbHbIX W (DPMHAHCOBBIX  pPECypCOB,  COXPAaHHOCTBKO  HMMYLECTBa
MynuuunansHoro Cobpanusi;

10) wucronHseT WHbIE TIOJHOMOYMSI B COOTBETCTBUM C peLlIeHUsIMHU
MynuuunansHoro CobpaHusi, TIPaBOBBIMU aKTaMU Tipejcesaresns MyHULUTIAaTbHOTO
CoOpanwus.

3.3. W3bpaHuve HOBOTO cocTaBa AernyTaToB MyHuiumnanbHoro CobpanHus,
W3MeHeHUsI B ero PYKOBOJCTBe, camopociyck MynwunmnassHoro CobOpaHusi He
SIBJISIFOTCSI OCHOBaHUSAIMM [JIs1 TIpEKpAll[eHUs] TPYJOBOM [JeATe/IbHOCTU COTPYAHUKOB
arrapara.

3.4. CoTpy/IHUKM amrapaTa Ha3HayarTCsl Ha JO/DKHOCTh M 0CBODOXKJAIOTCS OT
3aHMMaeMOW [IO/DKHOCTA TI0 pPAacCrOpsDKeHWI0 Tpefcejarens MyHHLIMIIATBHOTO
Cobpanwus.

3.5. CoTpyJHUKH arrapara o Bompocam cobmoaenus [IpaBun BHYTpeHHEro
TPYAOBOTO  pacrlopsiika, peaqu3alyyd  Liefeil, 3ajad, I[UJIaHOB  pabOThI
MynuuunansHoro CoOpaHus, a TakXke UcCHogHeHUs TpeboBaHuii PersameHTa



MyuuipnansHoro CobpaHuss HEoCpe[CTBeHHO IMOJUMHSIOTCA — IIpe[cesaTestio
MynutumnanbHoro CobpaHusi.

3.6. YcioBusi  TpyJda ~— COTPYJHUKOB amnrapata  OMPeZesistOTCS
3aKOHO/IaTe/TbCTBOM O MYHHIUIAIBHOM CMyk0e, TPY/JOBBIM 3aKOHO/[aTe/IbCTBOM
Poccuiickoii ~ ®epeparuu, 3aKOHO/IaTeNlbCTBOM  Bomorogckot — obsacTw,

MYHULIUMNAbHBIMU TIPABOBBIMU aKTaMU TOTEeMCKOrO MYHHULIMMNAJIBHOTO OKpyra M
JIOKaJIbHbIMU MPAaBOBBIMU aKTaMH.

3.7. JomkHOCTHble 00s3aHHOCTH, TIpaBa M OTBETCTBEHHOCTh COTPY/HUKOB
aririapaTta  OMpeJessitoTCS  AO/DKHOCTHBIMA ~ HMHCTPYKLUMSIMU B COOTBETCTBUU  C
3aKOHOjaTeNbCTBOM  Poccuiickoii ®Pepepaiiui  u  Bosorozckoit  obmactu o
MYHUIUTIATBHOW ~ Cy»KOe, TIPOTUBOJENMCTBUM  KOPPYIILUWA, MYHHIMIATbHBIMU
MPAaBOBbIMU aKTaMU TOTEMCKOIO MYHHWIIMIIA/JIbBHOTO OKPYra, a Tak)Ke HaCTOSILUM
[Tonoxxenviem.



