AIMUHUCTPAIUA TOTEMCKOI'O MYHULUITAJIBHOI'O OKPYT' A

PACIIOPAXKXEHMHE

Ot 17.11.2023 Ne 665

r. ToreMa

O06 opranuzanuu paboThI 10 PACCMOTPEHUIO
oOpalIeH’ KOHTPOJIUPYEMBIX JIHI], MOCTYTUBIINX
B MOJICUCTEMY JOCYJEOHOr0 00XKalOBaHUS MIPU
OCYILECTBJIICHUU OTJEJIbHBIX TOCYJaPCTBEHHBIX
MOJIHOMOYHM B cpepe OXpaHbl OKPYKAIOMIEH CpeIbl
OopraHamMy MECTHOI'O CaMOYIIpaBJICHUS

ToTeMCKOro MyHUIIMIIAIIBHOIO OKpYyTa

B mensax xoopauHanuu u oOecriedyeHus: pabOThl MO PACCMOTPEHHUIO OOpallleHUn
KOHTPOJIMPYEMBIX JIMI[, B paMKaxX JIOCyJeOHOro oOKajJoBaHMUsS TMPU OCYIIECTBICHUU
OTZICJIbHBIX TOCYJIapCTBEHHBIX MOJHOMOYMN B cdepe OXpaHbl OKPYKAIOIIEH Cpeibl
opraHamMM MECTHOTO caMoyImpaBieHuss TOTEMCKOro MYHHUIMIAIBLHOTO OKpyra, B
COOTBETCTBUHM ¢ TpeboBaHusiMu DenepanbHoro 3akoHa oT 31 utomns 2020 roga Ne 248-D3
«O rocymapcTBEHHOM KOHTpoJie (HaJI30pe) U MYHHIIMIIAIbHOM KOHTpoje B Poccuiickoii
denepanuny:

1. YTBepauTh TmepeueHb JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a paloTy
0 PAcCCMOTPEHUIO OOpalleHUl KOHTPOJMPYEMBIX JIHI, MOCTYNHMBIIUX B IOACHCTEMY
JoCcyeOHOrO  OOKalOBaHUSI TPHU  OCYNIECTBICHHHM OTACIBHBIX TOCYAapCTBEHHBIX
MOJIHOMOYM B cdepe OXpaHbl OKpyXKaroumed cpenpl aaMuHUCTpanuei Toremckoro
MYHUIMIAIBHOTO OKpyTa (mpunoxenue Ne 1).

2. PykoBojicTBOBaThCsl B pabore MeToaMuYecKUMU peKOMEHAALMSIMU 10 padoTe ¢
MOACUCTEMOM J0Cy1eOHOT0 00xkanoBaHus (mpuitoxenue Ne 2).

3. ObecrieunTh MPOBEJEHUE MPOBEPOK (PAKTOB HAPYyUIEHHs] JOHKHOCTHBIMU
JULAMH, OIPENEICHHBIMU B COOTBETCTBUM C TIPWIOXKEHHEM, IIOpsAJKa U CPOKOB
paccMOTpeHHs OOpalIEHU KOHTPOJIUPYEMBIX JIMII B paMKax JOCYyAeOHOro 00>KajloBaHUs
OpU OCYILIECTBICHUU OTHEIbHBIX TOCYJApCTBEHHBIX ITOJIHOMOYUII B cdepe OXpaHbl
OKpYKarUIEX Cpelibl aAMUHUCTpAIMEd TOTEMCKOrO MyHULIUNIAIBHOIO OKPYTa .



4. O0ecrieyuTh EXEMECSYHO TMPOBEJACHUE aHalIM3a PE3yJbTaTOB PacCMOTPEHUS
B paMKax JOCyJeOHOro OOXaJOBaHHs OOpalleHHH KOHTPOJIMPYEMBIX JHUI[ TpHU
OCYIIECTBICHUN OTACIbHBIX TOCYAApCTBEHHBIX IMOJTHOMOYMI B cdepe OXpaHbl
OKPYXaIUIEN Cpelibl aIMUHUCTpAIMEd TOTEMCKOrO MyHUIIUNIAIBHOTIO OKPYTA .

5. Hacrosmee pacrmopspkeHHEe BCTyHmaeT B CHWIy mocie  O(UIHATBEHOTO
onmyOJIuKOBaHUs Ha opUIMaIbHOM caiiTe TOTeMCKOTO MyHUIIMIATIBLHOTO OKpYTa.

I'maBa ToTeMCKOro MyHUIIUTIATIBHOTO OKpyTa C.JIL. Censtnun



Ilepeuenn

YTBEPX/JEH

pacnopsKEHUEM aIMUHUCTPALINU
TOTEMCKOro MyHHIIUITAIBHOTO OKpYyTa

ot 17.11.2023 Ne 665
(ITpunoxenue Ne 1)

JMOJIZKHOCTHBIX JINI, 0TBETCTBEHHBIX 32 pa00Ty 0 PACCMOTPEHHUIO 00pAlleHNI KOHTPOJIUPYEMbIX JIMII,
MOCTYNHMBLINX B MOACHCTEMY A0CYAeOHOr0 00:Ka10BaHNS MPH OCYHIECTBJICHUHN OTACJIbHBIX IOCYIapPCTBEHHBIX
MOJTHOMOYH B chepe OXpaHbI OKPYKAKIIEH cpeabl aAMUHUCTPaed TOTeMCKOro MyHMIUIIAJIbLHOT0 OKPYyra

2. O0ecrnieyeHue Ha3HAYEHUS U MEPEHA3HAUYECHMS] MCIOJIHUTENS I10
oOpalieHusiIM  KOHTPOJMPYEMBIX JIMII B paMKax J0CyAeOHOTO
00aJIoBaHusl.
3. OGecnieyeHre KOHTPOJS 32 XOAOM M CpPOKAMH PacCMOTPEHUS
oOpallleHuii KOHTPOJUPYEMBIX JIMLl B paMKax J0CyneOHOro
00>KajoBaHMsl.

No O06s3aHHOCTH HaumenoBanue HaumenoBanue
CTPYKTYpPHOTO JOJKHOCTH
10/Ipa3ieJIeHuUs

1. | 1. OGecneuenne koopAMHAMU  pabOTBl IO  PACCMOTPEHUIO | AIMUHUCTpALUS I'maBa oxpyra

oOpallleHUl KOHTPOJIMPYEMBbIX JIMI] B paMmkax jgocyaedHoro | Toremckoro (CJI. Censinun)
00>KaoBaHUsl. MYHUITUTIATBHOTO OKpyTa
2. ObecnieyeHue COOIIOJICHHUS TOPSKA U CPOKOB PAacCMOTPEHUS
oOpalieHril KOHTPOJMPYEMBIX JMI[ B paMKax J0CyAeOHOTO
00>kaoBaHUsl.
3. OGecnieyeHne NPUHATHS PEUICHUH IO pe3yiabTaTaM pacCMOTPEHUS
oOpamieHrii KOHTPOJIMPYEMBIX JIMI] B paMKax J0CyAeOHOTO
00>KaJIoBaHMsI.
2 | 1. OGecrieueHue paccMoTpeHuss u mnoanucanusi pemennit mo | Ynpasnenue JKKX  wu | Havanpauk
oOpallleHusIM KOHTPOJUPYEMBIX JIMI[ B paMKax J0CyneOHOro | MPUPOAOIOIb30BAHUS yIpaBJICHUS
00’KajoBaHUsl. aaMuHUCTpauuu okpyra | (Jlebenesa O.A.)




1. OGecnieuenue OIIpELICIICHUS JIOJPKHOCTHOI'O muna, | Yopasinenne JKKX  u | HauansHuk
YIOJHOMOYEHHOTO Ha PaCCMOTPEHUE 00paIieHus KOHTPOJIUPYEMOTO | IPUPOIOTIOIH30BAHUS YIPaBJICHUS

JUIa B paMKax J0CyJe0HOTO 00KaIOBaHUSI. angmuHuctpanuu okpyra | (Jledbenena O.A.)

2. ObecrnieyeHne KOHTPOJS 3a XOJOM M CPOKaMH PacCMOTPEHUs

oOpameHuii  KOHTPOIMPYEMBIX JIMI] B paMKax J0CyAeOHOTO

00>KajoBaHMsl.

1. OGecnieyeHre HACTPOMKH M MPEIOCTABICHUS JOCTyMA K JUYHBIM | OTaen Havanbauk otnena
KaOMHETaM MOACUCTEMBI JOCYIeOHOTO 00KaTOBaHUSI. uH()OPMAITMOHHBIX (MowmortoB B.B)

2. Obecnieuenne GOPMUPOBAHUS COOOIICHUH O MPOTPAMMHO- | TEXHOJOTHMH W 3aIUTHI

TEXHUYECKUX  OmMOKaXx  (yHKIUOHUPOBAHUS  IOJCUCTEMBI | HHPOPMAIIUH

J0Cy1eOHOT0 00XKaTOBaHHS,
3. O6ecnieyenne WH(DOPMAITMOHHOW W TMPOTPAMMHO-TEXHUYECKOU

aIMHUHUCTPALIMU OKpyTra

HOJJIEPKKU NI0JIb30BaTeNIEeH HOJICUCTEMBI J0CYAEOHOTO

00’Kaj0BaHMsl.

1. ObGecnieueHue paccMOTpeHUs MaTEpPUaIoB oOpamenuii | Yopasiaenue JKKX wu | ['maBHblli crneruaiuct
KOHTPOJUPYEMBIX JIMI] B paMKax JOCyJIeOHOro 00XKalloBaHUs, | IPUPOIONOIb30BaHUS (Mumenko E.H)

NPUHATHS ~PEIICHHH [0 XOJaTaiCTBaM, NPOJICHUS CPOKOB
paccMOTpeHHs oOpallleHui M TMOJATOTOBKH MPOEKTOB PELICHHUH 10
oOpaleHusM KOHTPOJUPYEMBIX JIMI[ B paMKax A0CyaeOHOro
00 KaJI0BaHMUs.

AJIMUHUCTPAIIUU OKpYyTa




[Tpunoxxenue Ne 2

K pacropsiKeHUIO aIMUHUCTPALINN
ToTeMCKOro MyHUITMIIAIBHOTO OKPYyTa
ot 17.11.2023 Ne 665

MeToan4yecKkue peKOMeHIalu| 0 padore ¢ MOACUCTEMOM
A0CYyAe0HOr0 005KaTI0BAHUA

Opranusanus padoTbl, HA3HAYEHUE COTPYIHUKOB,
OTBETCTBEHHbIX 32 Pa0d0Ty ¢ 00palIeHUsIMHU, C y4eTOM poJiei,
NpeayCMOTPEHHBIX B oacucTeMe gocyaednoro ood:xkanopanusa 'MC TOP KH/L.

Jlns paGoThl B mojicucTeMe A0cyae0Horo obxamoBanus (manee — nojacucrema J10)
HEOOXOJMMO BEIOMCTBEHHBIM aKTOM (COOTBETCTBYIOIIHE OOS3aHHOCTH MOTYT OBITh
MPEAYCMOTPEHBl JIOJKHOCTHBIMU  pErjIaMEHTaMH) ONPEAEIUTh JOJDKHOCTHBIX —JIHII,
OTBETCTBEHHBIX 32 pacCMOTpeHue odpamenuit B noacucreme /0.

[Toncucremoir 1O mpegycMOTpeHa Cileayromas pojeBas MOJAECHb JOMKHOCTHBIX
JUI ¥ UX (QYHKITMOHA:

AJIMMHHUCTPATOP:

- Co3gaHve HOBOM YYETHOM 3amucCy IMOJIb30BaTENsl C YyKa3aHUEM €ro poJiu
B PACCMOTPEHHUU Kaoo;

- Hacrtpoiika u 3arpy3ka ma0bi0HOB IOKYMEHTOB;

- Hacrpoiika nuanoro kabuHeTa KOHTPOJIBHOTO (HAA30PHOT0) OpraHa;

- Hacrpoiika undopmariuu o Buae KOHTpOJs (Haa30pa), 3ar0JHEHNE CITIPABOYHUKOB
st peaepanbHOl TOCYyNapCcTBEHHON WHGOpMAIMOHHONW cucteMbl «EnuHas cucrema
HOpMAaTHUBHOM cripaBo4YHOU nHpopmarum» (ECHCH).

Cexperapsb:

- Haznauenue u nepeHa3HauCHUE KaI00bI HA UCTIOJTHUTES;

- ObecnieunBaeT KOHTPOJIb 32 XOJOM U CPOKaAMU PACCMOTPEHUS KaJloo0.

PykoBoaurens:

- Ha3nauenwue »xamo0bl Ha UCIIOJTHUTEIIS;

- [lepenamnpanienue xanodbl B Apyroe CTPYKTYpHOE MOApa3/IeICHHE;

- [IpunsaTtue pemennst 00 0Tka3ze B paCCMOTPEHUHU KaT0O0bI;

- [Ipunsatue peimieHus 1O XOJATAWCTBY O MPUOCTAHOBJICHUM HUCIIOTHEHUS
00aTyeMOoro pelieHus;

- [IpunsiTie pemeHuss Mo XO0JIaTaiiCTBy O BOCCTAHOBIICHHM IPOMYIIEHHOTO CpPOKa
I10JIaYM YKaJIOOFBI;

- 3anpoc JOMOTHUTENBHON HH(pOpMaIu 1o kanobe;

- [IpuHATHE UTOTOBOTO PEMICHHMS TIO KAIO0O0E;

- [Ipoanenue cpoka paccMOTpEHHUS Kan00BbI.

HNucnexrop:

- [lonroToBka npoekTa pemieHus: 00 0Tka3ze B paCCMOTPEHUHM JKAJIOOBI;

- [lepenamnpanienue xano0bl B Apyroe CTPYKTYpHOE MOpa3eICHHE;

- [lonroToBka mpoekTa penieHus Mo X01aTaiCcTBY O MPUOCTAHOBICHUU UCTIOJTHECHUS
00ayeMOoro pelieHus;



- [logroroBka mpoeKTa pemieHHsT IO  XOJATalCTBY O  BOCCTAaHOBJICHUU
IPOMYIIEHHOTO CPOKa MoAauu Kano0sbl;

- 3anpoc JOMOTHUTEIHHONU HH(POPMAIIUH TI0 Kalobe;

- [loaroroBka nMpoeKTa UTOrOBOTO PELIEHHUS I10 KaI00¢E;

- [Iponnenue cpoka paccMOTpEHHUS Kan00BbI.

Onpenenuts CeIyroNe MOJIHOMOYHS TODKHOCTHBIX JIHIL:

Koopaunatop (pykoBoauTe/lb, 3aMeCTHUTEIb PYKOBOJMTENSI KOHTPOJIbHOIO
Oprasa):

— o0ecreynBaeT KOOPAMHAIMIO PaboThl IO 10CYA€0HOMY O0XAJTOBAHUIO PEIICHHIM
KOHTPOJBHOTO (HaJI30pHOT0) OpraHa, eicTBuil (0e3/1eHCTBUE) ero JOIKHOCTHBIX JIUIL;

—o0ecnieurBaeT COOJIOJCHUE TOpsiAKa M CPOKOB  PACCMOTPEHHUS  Kajnod
KOHTPOJIUPYEMBIX JIMI Ha PELIEHUS KOHTPOJBHOro (HAI30pHOr0) OpraHa, AeHCTBHS
(Oe3meiicTBUE) €T0 TOKHOCTHBIX JIHI;

— obecrieunBaeT B KOHTPOJBHOM (HAI30pPHOM) OpraHe MPHUHITHE PEIICHUN I10
pe3yibTaTaM pPacCMOTPEHHUSl KaloO KOHTPOJUPYEMBIX JHII B paMKax JOCYyAeOHOTO
00>KaJTIOBaHMUS;

PykoBoauTesb  (3amMecTHTE]b  PYKOBOAUTENs  KOHTPOJBLHOTO  OpraHa,
HAYAJIbHUK CTPYKTYPHOTO MOAPA3ICICHUS):

— obecrieunBaeT B KOHTPOJIBHOM (HAaJ[30pHOM) OpTraHe PacCMOTPEHHUE U TIOITICAHHE
penieHui no xanooe;

—o0ecreynBaeT B KOHTPOJBbHOM  (HAQJA30pHOM) OpraHe Ha3HaYeHHEe W
NepeHa3HauYeHUe UCIIOIHUTENS T10 )Kajio0e;

— obecrieunBaeT KOHTPOJIb 3aX0JIOM U CPOKAMH PACCMOTPEHHUS Kanoo;

IToMoIHMK PYKOBOAUTEJIA (CEKPEeTApPh):

— obecrieunBaeT B KOHTPOJIIbHOM (HAJ30pPHOM) OpraHe OMpe/esIeHrne TOIKHOCTHOTO
JMIA, YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHE KaJIOObI;

—o0ecreynBaeT B KOHTPOJIBHOM (HAQJA30pHOM) OpraHe KOHTPOJb 3a XOJOM H
CpOKaMH pacCMOTPEHUs Kanoo;

HNHcnekTop (10/KHOCTHOE JIMIO):

— o0ecreynBaeT B KOHTPOJIBLHOM (HAJ30pPHOM) OpraHe pacCMOTPEHHE MAaTepUajoB
’asoObl, MPUHATHE PEIICHUI 10 X0aTaliCTBaM, MPOJICHUE CPOKOB paCCMOTPEHUS Kalio0
Y TIOJICOTOBKY MPOEKTOB PEIICHUH 10 jKaiodam;

AJMUHHCTpATOP:

—o0ecrieyuBaeT B KOHTPOJBHOM  (HAA30pDHOM) OpraHe  HAacTpOWKYy |
OpeJOCTaBIEHUE JIOCTyNa K JIMYHBIM  KaOWHeTaM TMOJCHUCTEMbl J0CYJeOHOro
00’KaJIOBaHHS;

— o0ecreynBaeT B KOHTPOJILHOM (HaJA30pHOM) opraHe (hopMuUpOBaHHE COOOIICHMIA
O TPOrpaMMHO-TEXHMYECKHUX OMIMOKAaX (PYHKIIMOHUPOBAHUS TOJCUCTEMBI JOCYIEOHOTO
00>KaJIOBaHMS;

—o0ecrieynBaeT B KOHTPOJIBHOM (HAJA30pHOM) oOpraHe HWHGOPMALMOHHYIO U
IPOrPaMMHO-TEXHHUECKYIO TOJIEPKKY IOJIb30BaTeNei MOJACUCTEMBI  JOCYAEOHOTO
00aoBaHUsl.



Pabora B moacucreme 10Ccyae0HOT0 00:Ka10BAHUS

Astopuzanus B noacucreme O I'MC TOP KHJI[ ocymiecTBisieTcsi mocpeicTBOM
ECHA. Ina Bxoga B moacucteMy JlO, cOTpyAHHMKM opraHa KOHTPOJISI JTOJKHBI OBITh
NOAKIIOUEHBI K npodutto opranuzanuu B ECHUA.

Kanobsl, noctynatouiye ¢ nopraia ['ocyciyr B KOHTPOJIbHBIN (HA30pHBIN) OpraH,
JOJIKHBI OBITH paclpesesieHbl M0 UCTIONHUTENIM. Ha3zHaueHrne UCnoaHUTeNs Mo xanobe
JIOCTYITHO TOJIb30BATEIsIM € poJiblo «PykoBoauTenb» u «IIoMOUTHUK PYKOBOIUTENS.

WNHucnekTop BIpaBe OTKa3aTh B PACCMOTPEHUU KaloObl B TEUEHHUE MATHU pabOUMX
JHEW co JHS peructpanuu xanoosl. OCHOBaHMS JJIS OTKa3a B PacCMOTPEHUH KalOObI
periaMmeHTUpoBaHbl 4acThio 1 cratbu 42 OenepanbHoro 3akoHa Ne 248-D3.

[Ipy HEOOXOAMMOCTH 3asBUTENIb MOXET CaMOCTOSITEIbHO OTO3BaTh XKajloOy ¢
paccMoTpeHusa. B Takom ciayyae HEOOXOIMMO MpPHUHATH pelleHne o0 OTKa3e B
PACCMOTPEHUH KaJI0OBI B CBSA3H C OT3BIBOM KaJI00HI.

[lepenanpasienue »aao0bl B JpPyroe CTPYKTYpPHOE MOAPA3JEIEHUE JOCTYITHO
«PykoBouTEeMI0» (B Clydyae Ha3HAYEHUS UCIIOJHUTENEM M0 xaynooe) unu «MHCcneKTopy».
[lepenanpapienue >XajloObl BO3MOXXHO TOJBKO B pPaMKax MOJCHCTEMBI JIOCYJIE€OHOrO
00aJoBaHUsl U TOJIBKO B PaMKaX OJIHOTO KOHTPOJBHOrO (HAaA30pHOr0) OpraHa (MExIy
[leHTpasibHBIM  ammapaToM W TEPPUTOPUAIBHBIMM  OpraHamu). BoO3MOXHOCTH
nepeHanpaBUTh kanody OyIeT HeAOCTyIHA MOCTe TOro, Kak €€ BO3bMYT B padoTy.

Ecnu uHCcnekTopy B X0/€ aHalid3a >KajioObl JUIsl TIOJTOTOBKU PEIICHUS HE XBaTaeT
nanubix, To B IYIC TOP KH/I peann3oBaHa BO3MOKHOCTh 3alPOCUTH JAOMOJHUTEIbHYIO
UHOOPMAITHIO T10 KaI00€ y 3asABUTEIS.

CornacoBblBaTh MPOEKTHl PEHICHUH MO ’kKajo0e MOTYT I0JIb30BATEIN C POJIBIO
«ucnexkrop» nnu «PykoBoaurensy.

Kanoba Ha HapyuIeHUE YCIOBUNA MOPATOPUS JOJKHA OBITh pACCMOTPEHA B TEUCHUE
ofHOro pabodero THS C MOMEHTa ee peructpauuu. JKamoOa Ha HapylleHHE YCIOBUN
MOpATOpHs], Kak U OObIYHAsS >Kajlo0a Ha PEIICHHs] KOHTPOJIbHBIX (HAJ30pHBIX) OPraHOB,
nevictBust  (Oe3AeicTBHE) UX JOJDKHOCTHBIX JIMII HE MOXKET OBITh paccMOTpeHa
JOJKHOCTHBIM JIMIIOM, MPUHSBIIUM (OCYIIECTBUBIINM) 00KalyeMoe pelIeHHe, JeHCTBUE
(6e3nelicTBUE).

[Ipouiecc paccmoTpeHus xano0d Ha HapylIeHHWE YCIOBUW MOPATOPHS] YACTUYHO
YIOPOIUIEH M0 CPABHEHHIO C MPOLIECCOM PACCMOTPEHHs 0OBIYHBIX kanod. [Ipu sTom numeer
CJIETyIOITUE OCOOCHHOCTH:

1. JKanmoObl Ha HapylleHHE YCIOBHII MOpAaTOpUs HENb3s IEPEHANpaBlsATh B
JIPYTUe CTPYKTYpPHBIE ITOAPA3IEICHUS;

2.  HMucnekTop He BIpaBe OTKa3aTh B PACCMOTPEHUU 5KaI00BI;

3.  Takwue anoObl HE COAEPKAT MPIIOKEHHBIX XOJJaTAHCTB;

4. Ilo uroraMm paccMOTpEHHs XKaloObl Ha HApyIIEHUE YCIOBHHA MOpaTopus

MPEyCMOTPEH UHOM MEPEUYEHb UTOTOBBIX PELICHUM.
IMopsinok AeicTBUHA NPHU MOCTYIVICHUH 5KAaJT00bI B HEYCTAHOBJIEHHOM MOPSIJKe

Kamobel Ha pelieHHs KOHTPOJIbHBIX  (HAI30pHBIX) OpPraHoB, JCHCTBHS
(6e3nelicTBUE) WX JOHKHOCTHBIX JIMI, IOCTYMAIOIIME C HapyIIEHHEM JT0CYyaAeOHOro



MopsJiKa 1o1auu xKano0, ycranoBieHHOTo DenepanibHbiM 3akoHOM OT 31 utonsg 2020 r. Ne
248-®3 «O rocymapCTBEHHOM KOHTpoJie (HAA30p€) M MYHHUIMNAIBLHOM KOHTPOJE B
Poccuiickoit ®enepaunn», B TOM 4HCiIe Ha OyMaXXHOM HOCHUTEJE, MOJIeKaT
PacCMOTPEHHUIO B COOTBETCTBUU C MOPSAKOM, MpeaycMoTpeHHOM DenepaibHbIM 3aKOHOM
ot 2 mast 2006 r. Ne 59-@3 «O nopsiike paccMOTpeHHUs: oOpauieHui rpaxxaan Poccuiickoi
®denepanun», C pPa3bACHEHHEM 3asBUTENI0 YCTAHOBJIEHHOrO TNOpAJKa 0O0KajloBaHUs
pEelIeHU  KOHTPOJBHOTrO (HAaJ30pHOr0) opraHa, JedcTBuUid (Oe3meicTBUS)  €ro
JOJIKHOCTHBIX JIULI.

Ha3zHauyenue HCOJHUTEIA

XKanoOs1, moctymnaromue ¢ noprana ['ocycayr B KOHTPOJIbHBIN (HAa30pHBIN) OpraH,
JOJDKHBI OBITH PacIpeesieHbl 110 UCIIONHUTEIAM. Ha3zHaueHne UCHOoJHUTENS Mo kKanode
JOCTYIHO IOJIb30BAaTENAM € poiiblo «PykoBoauTens» u «lloMomHuK pykoBOAUTEISDY.

Jl7is Ha3HAYEHUs MCTIOHUTENS M0 Kalo0e HYKHO OTKPBITh KapTOUKY C KaloOoH U
Ha)KaThb Ha KHONIKY «Ha3HaunTe ncrnomHuTesns».

B oTkpbIBIIEMCSI OKHE BBIOEPUTE MCIIOJIHUTENS MO Kajio0e U3 CIHUCKA WM HalauTe
ero no ®MO ¢ nomomnipro noss moucka. /lanee Haxxmure Ha KHONKY «HazHauuThy.

[locne Ha3HaueHHs] MCHOJHUTENS CHUCTEMa BO3BpallaeT Bac B KapTOUKY KaloObl,
r7ie Tenepb COJEPKUTCS MH(DOpMAIUs O HA3HAYEHHOM MCIIOJIHUTENIE, & CTaTyC U3MEHUIICS
Ha «Okupaer moATBepXKIeHUs». JlaHHBIA CcTaTyc O3HAYaeT, uTo kKajioba HazHayeHa Ha
UCIIOJIHUTENS, HO TOKa HE MPUHATA UM B paboTy. Eciiv Bbl MPUHSUIM PEIIEHHE O CMEHE
UCIIOJIHUTENS 1O >kajo0e, TO 3TO MOXKHO CJeNaTh C IMOMOIIbI0 KHONKK «M3MeHUTh
VICTIOJTHUTEIIS .

OTKka3 0T paccCMOTPEHHU KAT00bI

WNHcnekTop BIpaBe OTKa3aTh B PACCMOTPEHUU KaloOObl B TEUEHUE ISATU pabOUMX
JHEH €O JHS peructpauuu xanoobl. OCHOBaHMS JJId OTKa3a B PaCCMOTPEHUM KaloObI
periiamMeHTupoBaHbl 4yacTeto 1 crateu 42 @enepanbHoro 3akoHa Ne 248-D3. Ilpu
HEO0OXOMMOCTH 3asBUTEIb MOXKET CAMOCTOATENIbHO OTO3BaTh *ajno0y ¢ paccMoTpeHus. B
TaKOM CJIy4ae HEOOXOAMMO MPHUHATH pelieHue 00 OTKa3e B PACCMOTPEHUU KaJIOObI B
CBSI3U C OT3BIBOM >KaJIOOBI.

Jlis 0TKa3a B paCCMOTPEHHH Kal00bl, paHee B3STOW B pabOTy, HAKMHUTE HAa KHOIIKY
«OTKa3aTh B paCCMOTPEHUM.

Jlanee B OTKpBIBILIEMCSI OKHE BbIOEPUTE MPUUMHY OTKa3a B paCCMOTPEHUU Kano0bl
U3 MPEJIOKEHHOrO CIIUCKA U 3an0JHUTE 1nosie «OO0CHOBaHHUE MPUHSIITOIO PELICHUS.

Jlnis BbIOOpa COTPYJHMKOB KOHTPOJBHOTO (HAJ30pHOI0) OpraHa, COTJacyoIluX U
MOJIMUCHIBAIOIINX TOKYMEHT N0 MPUHATOMY PELICHUIO, HAKMUTE Ha KHOMKY «BbIOpaTh»:
OTKpoeTcs (opMa €O CHUCKOM COTPYOHUKOB. [l OBICTpOro mNOHCKAa MOXHO
BOCIIOJI30BAaThCSl TOMCKOBOM CTPOKOM B BEpXHEH yacTu (hOPMBI.

[locne BBIOOpa COTPYIHMKOB, YYacTBYIOIIMX B COIVIACOBAHMM M TOJANHUCAHHH,
MOSIBUTCS OJIOK pabOThI C IOKYMEHTOM.



[lepen popmupoBaHrEM JOKYMEHTa €ro MOKHO MPOCMOTPETh. JlJisl 3TOr0 HaXKMHUTE
Ha kHONKy «IIpennmpocmorpy». OTKpoeTcs OKHO Ie4yaTH JOKYMEHTa, B KOTOPOM MOYKHO
MIOCMOTPETH, KaKk OyAET BBIIJISIIETh [1€YaTHAsl BEPCUs JOKYMEHTA.

Jlnst Toro, 4ToObl c(hOPMUPOBATH PEILICHHE MO OTKAa3y B PACCMOTPEHHH KaJOOBI,
HaxmuTe Ha KHOnKy «CdopmupoBarh 1okyMeHT». Ilpn HaxaTum Ha KHONKY
«CdhopmMupoBaTh JOKYMEHT» MPOUCXOAUT (POPMHUPOBAHUE U ABTOMATUUYECKOE CKAUMBAHHE
nokymeHTa B popmare PDF Ha komnbroTep.

Kuonka «IIpukpenuts ¢aiiin UCTOIb3yeTcsl B TOM ciliydae, €Ciii y Bac HE HaCTPOEH
mabJIOH pellleHuid aIMUHUCTPATOpOM. B TakoMm cilydae aJisi HanpaBli€HUs pElIeHUs Ha
COTJIaCOBAHME U MOJITUCAHUE CIIETYET MPUKPETUTh 3apaHee MOATOTOBICHHBIA JOKYMEHT.

[Tocne 3anonHeHus BceX JaHHBIX MO PEHICHUIO HAXXMUTE Ha KHONIKY «OTIpPaBUTH.

B kaptouke 3amucu o xanobe mosBUTCs MHGOpMaIHs 00 0TKa3e B PACCMOTPEHUU
#ayo0bl. OTO3BAaTh PEIIEHUE MOXKHO /10 COTJIACOBaHMS JTOKYMEHTa, a €CJIM COTJIaCOBAHUE
He TpeOyeTcs, TO 10 ero noanucanus. J{Jis 3Toro B KapToUyKe 3aliCH O Kajlobe HaKMUTE
Ha KHONIKY «OTO3BaTh».

IMepenanpaBieHue KaJI00bI B IPyroe CTPYKTYPHOe MOApa3/iesieHne

[lepenanpasienue >kajgo0bl B JPYyroe CTPYKTYpPHOE MOApA3JIEIEHUE AOCTYITHO
«PykoBonuTemto» (B cliydae Ha3HAUEHUS UCIIOJHUTENEM 10 *kanobe) win «HcnekTopy».

IlepenanpaBieHue *anoobl BO3MOXKHO TOJBKO B paMKax MOJCUCTEMBI J0CY1€0HOTO
00KaJloBaHUsI U TOJBKO B paMKax OJHOTO KOHTPOJBHOrO (HaJ30pHOr0) OpraHa (Mexmy
[{eHTpanabHBIM anapaToM U TEPPUTOPUATBHBIMU OPTaHaMu ).

Jlnst  mepeHamnpaBieHusi TpeOyeTcs TMepedTH B KApTOUYKYy HOBOW  KajoObl,
Ha3HAYeHHOM Ha UCIIOJIHUTEINS, HaXaTh KHOIKY «IlepeHanpaBuTh xajnooy».

B orkpeBmiemcs okHe 3anonaHuTh nose «llogpasnenenue» (mone sBIseTCA
oOsi3aTenbHBIM JAJisl 3anmofHeHus1). Jlanee 3amonHuTh mose «OOOCHOBAaHUE MPUHSITOTO
pemenus»y. Haxxate kHONKY «OTIIPaBUTHY.

PaccmoTpenue xaio0bl

Ecnu B xanobe OTCYTCTBYIOT XOJaTailcTBa WM OHHM OBLIM PacCMOTPEHBI paHee, a
TaK)K€ OTCYTCTBYIOT OCHOBAHMS JUIsl OTKa3a B pACCMOTPEHUU KaJI0Obl, TO MOXKHO MEPEUTH
Ha CJEAYIOIUNA 3Tan pabdoThl — paccMOTpeHue kanoObl. s mepexoma HaXMHUTE Ha
kHoniky «llepeiitn k paccmorpenuto». OOpaijaemM BHUMaHHME, YTO TMEPEHTH K
PACCMOTPEHUIO KaJIOOBI HEOOXOAMMO B CPOK, HE MPEBBIMIAIONIMK S5 pabouyux IHEH ¢
MOMEHTa PETUCTPALIUU HKaTIOOBI.

Craryc mno »xamobe wusmenutrcs c¢ «lIpoBepka» Ha «Ha paccmorpeHumn».
[Ipu paccMOTpeHNH Kan00bl JOCTYIHBI CAEAYIOIINE JEHCTBUSA:

1.  «IIpuocTaHOBUTH UCTIOTHEHUE O0KATYEMOIO PEILICHUS;

2. «lIpuHATH UTOrOBOE PELICHUEY;

3.  «3ampocuTh JOMOJHUTEIbHYIO HH(POPMAILIHION.



3anpoc 10noaHNTEILHON HHGOPMALNH 10 XKaJI00e

Ecnu uHCneKkTOpy B X0/€ aHA/IM3a >KaJIo0bI JUIsl IOJATOTOBKU PEIICHHS HE XBAaTaeT
nanHbix, T0 B [IC TOP KH/I peann3oBana BO3MOKHOCTh 3alPOCHUTh JIOMOJHUTEIBHYIO
MH(OPMAIHIO 110 Ka00€ y 3asIBUTEIIS.

JUist 3ampoca JONOJIHUTENBHOM HMHGOpMAlMM B KapTOYKE 3alucH O kajnole
HaXMUTE Ha KHOMKY «3alpOCUTh JOTOJHUTENbHYIO HHPOPMALIHIOY.

B orkpsiBiiemcs okHe B nosie « CIIMCOK 3alpaliMBaeMbIX JOKYMEHTOB)» YKAKHTE
NepeueHb 3anpaniuBaeMbIX JOKYMEHTOB W 3amojiHuTe mnojie «O00CHOBaHWE MPUHSATOTO
perieHus». BpiOop cOTpyAHUKOB, COMIACYIOMUX M MOJIMUCHIBAIOIINX MPOEKT PEIICHUS, a
TaKke mpouecc (OPMUPOBAHUSA JOKYMEHTa aHAJIOIMUYHBbI MPOIECCY NPHU IMOATOTOBKE
IIPOEKTOB PELICHUH 110 XO1aTalCTBaM, PACCMOTPEHHBIM PAHEE.

OTcueTr periaaMeHTHOTO CpOKa PacCMOTPEHHMs KajloObl OyneT MPUOCTaHOBJIEH A0
NOCTYIUICHUSI TOKYMEHTOB OT 3asiBUTEINs, HO He Oosee ueM Ha 5 nuei. [locme Toro, kak
KOHTPOJIMPYEMOE JIMLO 3arpy3duT 3alpaliuBacMble JTOKYMEHTBbI, OHU aBTOMAaTHYECKH
NonaayT B KapTOUKY KajloObl, U CUCTEMA YBEIOMUT O MOCTYIUIEHUU TOKYMEHTOB. OTCcUeT
JTHEH, OTBEJICHHBIX IS IPUHATHUS PELICHU IO Kajo0e, BO30OHOBUTCS MOCHE MOITYYEHUs
JOKYMEHTOB HWJIA 110 HCTEUYEHUIO CPOKA OTIPABKH, €CIU 3aABUTEIb HE OTIPABUT
JOKYMEHTBL.

ﬂeﬁCTBHﬂ HCIIOJIHUTEIA IPH NMOCTYINVICHUHA JOINOJHUTECIBHBIX TOKYMEHTOB I10
HHHUIIHATHBE 3asABUTCJIA

HpH H€06XOI[I/IMOCTI/I, 3adBUTCIIb MOKET AO0CJIIaTh AOIIOJHUTCIIBHYIO I/IH(l)OpMaI_[I/I}O
N JOKYMCHTEI, OTHOCAIIUCCA K IIPECAMCTY ’KaJIOOBI.

Ecim k xanobe IMPHUIIOKCHBI TOKYMCHTBI, TO OHH 0T06pa>1<a}0Tc;1 B BHJIC
IMUKTOTI'PAMMBI.

IIpuHATHE HTOTOBOIO PelIeHUs 10 Kaji00e

[Tocne Toro, kak MPOBEIEH aHAIU3, MHCIEKTOP MOXET MOATOTOBUTH HTOrOBOE
peuieHue 1o kajngobe. s 3Toro HeoOXOIUMO HakaTh Ha KHOMNKY «IIpHHSATH UTOrOBOE
peLIECHUEY.

Jlanee B OTKpBIBIIEMCSI OKHE HWHCIEKTOPY HEOOXOJUMO BBIOpATh pEIICHUE
U3 CIHCKA U 3aMOJIHUTH 110s1e «OO0CHOBaHHUE MPUHATOTO PEIICHHUS.

Br16op COTpYIHUKOB, COTIACYIOIIMX W TOJMUCHIBAIONIMX MPOEKT PEIICHHUS,
a Takke mporecc (GpopMUpOBaHUS NTOKYMEHTAa aHAJIOTHYHBI MPOIECCY MPU TMOJATOTOBKE
MTPOEKTOB PELICHUH IO XOIaTalCTBaM, PACCMOTPEHHBIM PAHEE.

CorsiacoBaHue ¥ MOANKUCAHNE PELICHUI M0 )Kaj100e

CornacoBbIBaTh MPOEKTHl PEIICHUHN MO Xajno0e MOTYT TMOJIb30BATEIM C POJIBIO
«HCTIEKTOp» WK «PYKOBOUTEIbY.

B kaprouke >xanoObl, MOCTYyMUBIIEH Ha corjacoBaHue, B Ojoke «TpebOyercs
COTJIACOBAaHME JJOKYMEHTa» JOCTYITHBI CAeAyroue QyHKIN:



. «IIpeampocMoTp»;

. «CornacoBatby;

. «Ha gopaboTky».

Oynkuus «[IpeanpocMoTp» MO3BONSIET 03HAKOMUTHCS C IOKYMEHTOM IO kajo0e,
mepes TeM Kak ero coriacoBaTh. Takke B KapTOUYKe KajJoObl BbI MOXKETE€ COXPaHUTh
MIPOCKT TIOKYMEHTa Ha KOMIIBIOTEP, HAKaB HA TUNIEPCCHIIKY C €r0 Ha3BaHWEM, U U3YYHTh
BCIO MH(OPMAILIHIO TIO0 kKanooe.

Oynkmus «Ha qopaboTKy» MpUMEHSETCs, eCH NP aHAIU3€ MPOSKTa PEIICHHs 10
’KayoOe coriacyroiiee JIMIO CUYUTaeT HEOoOXOIMMBIM ero nopabotky. [ns srtoro B
KapTOUKE KAI00bl YKAKUTE MPUUUHY IS JOPAOOTKU U HAXKMHUTE Ha KHONKY «OTIpPaBUThH
Ha J0pabOTKY».

Oynkius «CoriaacoBaThy MO3BOJISIET COTIACOBAThH pelieHue 1o kajobe. /s aToro
B KapToyke >kajoObl HaxkmuTe Ha KHONKY «CormacoBatb». [locie 3Toro B KapToudke
KAIOOBI MOSBUTCSI HHGOPMAIIHSI O JaTe COTJIACOBAHMSI.

[Tocne cormacoBaHus MPOEKTAa PEIICHUS BCEMU JIMIAMH, KOTOpPbIE ObUIH yKa3aHbI
UCTIOJTHUTENIEM TPHU MOATOTOBKE MPOEKTA PEIIEHUs, Y PYKOBOAUTENST 0TOOpa3uTcsi OJI0K
«Tpebyercs moamucaHue AOKyMeHTa». [lpm moamucaHWUM JTOKYMEHTa PYKOBOJIUTEIH
MOJKET Tak)Ke, KaK U IMPH COTJIACOBAaHUH, IPOCMOTPETHh €r0 U OTHPABHUTH HA JOPAOOTKY,
€CIIi eCTh 3aMevaHus. Eciii 3aMeyaHuil K MPOEKTY PEIIeHHUs HET, MPOEKT PEIICHUS MOKHO
MOJIITUCATh.

Pa6ora ¢ muHpopMALMOHHON MaHe b0 (XaII00pPaA0OM)

JlamGopa pyKoBOJAUTENSE KOHTPOJIBHOTO (HaJ30pHOI0) opraia — nH(GpOpMaluoOHHAsI
naHelb, MpeJHa3HAaYeHHas AJI1 MOHUTOPUHIA U KOHTPOJIS COOBITUH MO jkajmo0aM M Jyis
IUIAHUPOBAHMS M aHaIM3a pe3yibTaroB. Ha nmambopae nemMoHCTpHupyeTcs olepaThBHAs
uHbopMaIus O pe3yibTaTax PacCMOTPEHUS KajloO, KOJIMUECTBE MOCTYHAIOMIMX Kalloo,
CpOKax MPUHATHUS PELICHUH I10 )Kajlo0aM U Tak Jajee.



