AIMUHUCTPAIIUA TOTEMCKOI'O MYHULIUTTIAJIBHOI'O OKPYTA

IHOCTAHOBJ/IEHHE

Ot 15.06.2023 Ne 762

r. TorbMa

OO0 yTBEpXXI€HUHU aIMUHUCTPATUBHOTO
pemiaMeHTa Npea0CTABICHUS MyHUIIUTIATbHOU
YCIyTH 1O MPEAOCTABICHUIO KUJIBIX TOMENIECHUI
MYHUIIUTIATBHOTO KUJIUIIHOTO (hOoHIa
KOMMEPUYECKOT'0 UCIIOJIb30BaHNS

PykoBonctBysice @enepanbuabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alMyd TPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIHUIAIBHBIX YCIYyI», B
cootBeTcTBHH ¢ [lopsimkomM pa3pabOTKM ¥ YTBEPXKICHHUS aTIMUHUCTPATHBHBIX
pErJIaMEHTOB  NPENOCTAaBICHUS  MYHUIMNAIBHBIX  YCIAYyT  aJMUHHUCTpalUeit
ToremMckoro - MyHHUIIMIAIBLHOTO  OKpyra,  yTBEPXKICHHBIM  MOCTaHOBJICHUEM
aaMuHUCTpanuu ToTeMckoro MmyHuiunaabaoro okpyra 03 despanst 2023 roga Ne 76,
INOCTAHOBJISET:

1. YTBEpAUTDH aIMUHUCTPATUBHBIA  pETJIaMEHT pel0CTaBICHUS
MYHUIIUTIATBHOW YCIyTH MO MPEJOCTABICHHUIO KUJIBIX MOMEIICHUH MyHHUITUIATBHOTO
KWIAIIHOTO (POH/Ia KOMMEPUYECKOTO HCTIOIb30BaHUs (ITPUIIaraeTcs).

2. Ilpusnarb yTpaTUBIIMMHU CHJIy IIOCTAHOBJICHHMS  aJMHUHUCTpalUU
ToTeEMCKOro MyHHUIIMIIAJIBHOTO palioHa:

- ot 23.10.2019 Ne 1048 «O0 yTBEep)ACHUN aIMUHUCTPATUBHOTO pEriiaMeHTa
M0 TMPEJOCTaBICHUID MyHUIUNaibHOW yciuyru  «lIpemocraBieHue  KUIBIX
MOMEILEHU MyHULIUIIAJIBHOTO KUJIMITHOTO (POHIa KOMMEPUECKOTO UCIIOJIb30BAHUSY;

- or 06.10.2020 Ne 765 «O BHeceHMHM H3MEHEHHU B TOCTAHOBIICHUE
aAMUHUCTpalMK TOTEMCKOT0 MyHUIIMNANBHOTO paiioHa oT 23 okTsa0ps 2019 roga Ne
1048».

3. Hacrodiee nocCTaHOBIIEHHE BCTyHaeT B CUJy IMoOcjie O(UIMAIBHOTO
OIMyOJIMKOBaHUS B TMPUJIOKEHUU K razere «ToreMckue BeCTH» U TOMJIEKUT
pasMenieHuto Ha 0uIMaIbHOM caiiTe TOTeMCKOTro MyHHUIIUITAILHOTO OKpyTa.

I'maBa ToTemMCKOro MyHUIIMIIATBHOTO OKPYTa C.JIL. Cenanun



YTBEPX/IEH

MOCTAaHOBJICHHEM aIMUHHUCTPAITAN
ToTeMCKOro MyHHUITUTIATHFHOTO OKPYTa
ot 15.06.2023 Ne 762

(mpuioxkeHue)

AJIMUHUCTPATUBHBIN PETTIAMEHT
MIPEAOCTABIIEHNS MYHUIMIIAIBHON YCIYTHU IO IPEAOCTABIEHUIO KHIIBIX TTOMEIICHUI
MYHHIIMIIAIBHOTO )KWINIITHOTO (POHIa KOMMEPUYECKOTO UCTIOIb30BAHMS

[. OO01me monoxeHus

1.1. AJAMUHUCTPATHUBHBIM pErIaMEHT NPEIOCTABICHUS MYHUIUIIAIBHON
YCIYTd MO MPEIOCTABICHUIO >KUJIBIX MOMEIIEHUH MYHMIIMIAIBHOTO KUIUIIHOTO
donma KOMMEPYECKOTO VCIIOJIb30BAHMUS (manee COOTBETCTBEHHO —
aJIMUHUCTPATUBHBIN PETJIAMEHT, MyHHIIMIAJIbHAS yCIIyra) yCTaHABIUBAET MOPSAOK U
CTaHAApT NPEIOCTABIECHUS MyHUIUMIIAILHON YCIYyTH.

1.2. 3asBuTensiMu SBISIIOTCA (PU3MYECKHUE JHUIA, JHUOO0 UX YHNOJIHOMOYEHHbBIE
MpEeACTABUTEIHN (J1ajiee — 3asBUTEIH).

OcHOBaHUSIMU ISl TIPEIOCTABIICHUS JKUJIOTO TIOMEIIEHUS [0 JIOTOBOpaM
HaliMa >KUAJIOTO TOMEIEHUS MYHHUIIMIAIBHOTO >KUJIMIIHOTO (OHAQ KOMMEPYECKOTO
UCIIOJIb30BAHUS SIBJISIOTCS:

1) mHaguuume CBOOOJHOTO JKMJIOTO TIOMEIICHHWS O KWIMIIHOTO  (hoHJa
KOMMEPYECKOTO HCIIOIb30BAHUS;

2) rpakJIaHUH OTHOCHUTCSI K KAaT€rOpUM TpakJaH, BKIIOUYEHHOW B IEpPEUYCHb
KaTeropuil rpakJiaH, KOTOPbIM MPEI0CTABISIOTCS JKUIIbIE TOMEIICHUS IO JIOrOBOpaM
HaliMa JKAJIOT0 MOMEILEHUS MYHHUIIMIAIBHOTO >KHJIMIIHONO (POHAA KOMMEPYECKOTO
WCIIOJIb30BAHMS, YTBEP)KICHHBIM MOCTAaHOBJIEHWEM TOTEMCKOrO MYHMIIMIAIbHOTO
OKpyTa.

1.3. Ilopsanok nHGOPMHUPOBAHUSA O MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH.

MyHUIIMTANBHYIO  YCAYTy MpPeaoCTaBiIseT aAMUHHUCTpauus ToTreMckoro
MyHUIIUIIATBLHOTO OKpyra Bosiorojckoii obnactu ( fajgee — YIOJIHOMOYEHHBIN OpraH).

Mecro HaxoxaeHus, Trpaduk paboThl, CcHpaBOYHbIE TenedOHBI, aapec
AIIEKTPOHHOM MOUTHl YnonHoMoueHHoro oprana, M®IIl, a taxxe popmbl oOparHOH
CBSI3M pa3MEIAIOTCs Ha CTPaHUIE YIOJIHOMOYEHHOTO OpraHa Ha OQUIMaTbHOM
caiiTe_YIOJIHOMOYEHHOTo oprana, Ha [lopralie rocy1apcTBEHHBIX 1 MyHULIMTIATbHBIX
yeuyt (pynkmmii) Bonoroackoit o6mactu.

Anpec 0(HUIIHATBHOTO camrta VYI10;1HOMOYEHHOTO oprasa:
https://35totemskij.gosuslugi.ru.

Anpec penepanbHOl rocyqapcTBEHHOW MH(OPMALIMOHHON cucTeMbl « EquHbIii
MOPTaJI TOCYIAPCTBEHHBIX M MYHUIIMNAIBHBIX yCiyr (pyHkiuit)» (nanee - Enunbiii
noprai): https://www.gosuslugi.ru.

Anpec rocygapctBeHHOW —uH(opmanuoHHoW —cucrteMmbl  «lloptan
roCyJapCTBEHHBIX M MYHHMIMNAIbHBIX ychyr (dyHkuui) Bonoroackoit oOmactiy»
(manee - Pernonaneupiii moptan): https://gosuslugi3s.ru.



https://gosuslugi35.ru/
https://www.gosuslugi.ru/

1.4. CnocoOwsl momydeHuss uH(pOpMAIMM O TpPaBWIAX MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH:

JUYHO;

OCPEACTBOM Tesie(hOHHOM CBSI3U;

MIOCPEACTBOM DJIEKTPOHHOU ITOYTBHI,

MOCPEACTBOM ITIOYTOBOU CBSI3H;

Ha WHGOPMAIMOHHBIX CTEHJaX B IMOMEIIEHUAX YTOJHOMOUYEHHOIO OpraHa,
M®II;

B MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn « UHTepHeT»:

Ha 0UIIHATHPHOM caiiTe YIOJIHOMO4YeHHOTo oprana, MOIJ;

Ha ExuHom nopraie;

Ha PernonanbHOM TopTase.

1.5. Iopsmox nHDOPMHUPOBAHUS O TPETOCTABICHUN MYHHUIIUTIAIBHON yCIIYTH.

1.5.1. HWnudopmupoBanue o0 MNPEAOCTABICHHN MYHUIIUNAIBHON YCIyTH
OCYILECTBIAETCS MO CIAEAYIOLIMM BOIIPOCAM:

MECTO  HaXOXJEHHS  YNOJTHOMOYEHHOIO  OpraHa, €ro CTPYKTYpPHBIX
noapazaenennii, MOLI;

JOJKHOCTHBIC JIMIa U MYHUITUTIATbHBIE CTYy>Kalllie YIIOJIHOMOYEHHOTO OpraHa,
YIIOJITHOMOYEHHBIE MPEIOCTARIATh MYHUIIMNAIBHYIO YCIYTy U HOMEpPa KOHTaKTHBIX
Tene(oHOB;

rpaduk paboTel YojgHoMoueHHOro oprana, M®I];

axpec canta B cetu «MHTepHET» YnosiHOMOYeHHOro oprana, MOLJ;

aJpec JIEKTPOHHOM ITOYTHl YIIOJIHOMOYEHHOTO oprana, MOLI;

HOPMATHBHBIE  MPABOBbIE  aKThl 1O  BOMNpPOCAaM  MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH, B TOM YHCIIE, HACTOAIIUM aJMUHHUCTPATUBHBINA pErJIaMEHT
(HauMeHOBaHUE, HOMEp, J1aTa MPUHATHUSI HOPMAaTUBHOTO MPABOBOTO aKTa);

XOJ] MPEIOCTABICHUSI MyHULIMTIATBHON YCIIyTH;

aIMUHUCTPATUBHBIE NPOLIETYPHI MPEJOCTABICHNUSI MyHUITUIIAIbHOW YCIYTH;

CPOK IPEOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH;

nopsiIOK U (hOPMBI KOHTPOJIS 38 TIPEAOCTABICHUEM MYHUITUTIAILHON YCIYTH;

OCHOBAHMUsI I OTKa3a B MPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

TOCYINCOHBIM U CyneOHBIN MOPSAIOK OoOXKanoBaHUs JEUCTBUN (Oe3maecTBuUS)
JOJDKHOCTHBIX JIMI] WM MYHUUMNAIBHBIX CIIyKalluX YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a NPEIOCTABICHUE MYHHULMNAIBHON YCIYIHM, a TaKK€ PELICHUM,
MPUHATHIX B XO/I€ MPEIOCTABICHUS MyHULIMIAIBHOMN YCIIyTH.

uHas UHPOpMAIUMA O JIEATETbHOCTH  YIOJIHOMOYEHHOTO OpraHa, B
cootBercTBUH ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roma Ne 8-D3 «O6
o0ecredeHnu JOCTyma K HHPOPMAIIUU O NEeATeTLHOCTH TOCY/IapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CaMOYTPABICHUS.

1.5.2. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYUIECTBIISIETCS
crienuanucTaMu  YnoilHoMoueHHoro opraHa (M®I]), OTBEeTCTBEHHbIMU 3a
uH(popMHUpoBaHUEe, NpU oOpalieHuH 3asBUTeNed 3a WHPOpMalUel JUYHO, [0
TenedoHy, TOCPEACTBOM MOUTHI WIIH SJIEKTPOHHOMN MOYTHI.

NudopmupoBanre mpoBOIUTCS HA PYCCKOM sI3bIKE B (hOPME MHIUBUAYATBHOTO
U TyOJIUYHOTO MH(DOPMUPOBAHUS.



1.5.3. HWuauBunyaipHO€ YCTHOE HMH(POPMHUPOBAHHE  OCYIIECTBISAETCS
JOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 32 MH(GOPMHUPOBAHUE, MPU OOpaIeHUU
3asgBUTENCH 3a HHPOPMALMEH JTUYHO UITH 10 Tenedony.

Crneumanuct, OTBETCTBEHHbIH 3a HWH(GOPMHpPOBAHUE, NPUHUMAET BCE
HEOOXOIMMbIE MEpPBI JJIA MPEAOCTABICHUS IOJHOTO W OINEpPaTUBHOIO OTBETa Ha
MOCTABJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBJICUECHUEM IPYTUX COTPYIHUKOB.

B cnyuae ecnam 1j1s mOArOTOBKH OTBeTa Tpelyercs 0ojiee MpOIOJKUTEIBHOE
BpeMs,  CIELMAJIUCT, OTBETCTBEHHbIH 32  HH(POpPMUpOBaHME,  MpeIaraet
3aMHTEPECOBAHHBIM JIMLIAaM NE€PE3BOHUTH B OIPENEICHHBIN J€Hb U B OIPENEICHHOE
BpeMsi, HO HE IO03]Hee Tpex pabouux IHe co aHs oOpameHus. K HazHaueHHOMY
CPOKY JOJDKEH OBITh MOATOTOBJIEH OTBET IO BOINpOCAM 3asBUTENEH, B clydyae
HEOOXOAMMOCTH OTBET TOTOBUTCS NMPHU B3aUMOJCHCTBUM C JOJKHOCTHBIMHU JIMLIAMU
CTPYKTYpHBIX IIOApA3JEICHUN OpraHOB M  OpraHu3aluii, y4acTBYIOIIUX B
NIPEI0CTAaBICHUN MyHULUMIIAIbHON YCIYTH.

B cnydae ecnu mpenocrtaBieHne HHPOpMAIMKU, HEOOXOIUMON 3asBUTENIO, HE
MIPEICTABIIAETCS BO3MOXHBIM MOCPEACTBOM TeNIe()OHA, COTPYAHUK YIOJTHOMOYEHHOTO
oprana (M®LI), npuHsABIIKNA TenedOHHBIM 3BOHOK, Pa3zbsICHSAET 3aABUTENIO IPABO
00paTUThCs C MUCbMEHHBIM OOpallleHHEM B YIIOJHOMOYEHHBIN OpraH U TpeOOBaHUs K
o opMIICHHIO 0OpaIlleHHUS.

[Ipu orBere Ha TeleQOHHbIE 3BOHKH CIELUMAJIMCT, OTBETCTBEHHBIM 3a
uH(POPMUPOBAaHUE, JODKEH Ha3BaThb (aMWIMIO, UM, OTYECTBO, 3aHMUMAEMYIO
JOJDKHOCTh M HAauMEHOBaHUE  YIOJIHOMOYEHHOIO  opraHa  (CTPyKTYypHOTO
NOJPa3ACIICHNs] IPU HAJTUYHH).

VYcrHoe HMH(OpPMHpOBaHHE JOKHO TPOBOAMTHCS C YYETOM TpeOOBaHUM
o(puHMaTBEHO-ENI0BOrO CTHIIA peur. Bo BpeMsi pa3roBopa HE0OXOAMMO MPOU3HOCUTH
CJIOBA YETKO, M30€raTh «IMapajjieIbHbIX Pa3rOBOPOB» C OKPYKAIOIMIMUMHU JIIOAbMH U HE
IIpEPBIBaTh Pa3roBOp MO MPUYMHE NOCTYIJICHUS 3BOHKA HA APYyToil annapar. B koHue
MH()OPMHUPOBAHUSA CHEUUATUCT, OTBETCTBEHHBIM 3a WH()POPMUPOBAHHE, JOIKEH
KpaTKO MOABECTU UTOTU U MEPEUUCIUTh MEPbI, KOTOPbIE HEOOXOAUMO MPUHATH (KTO
MMEHHO, KOTJIa U YTO JOJDKEH CeNarh).

1.5.4. lnpuBuayanbHO€ NMUCBMEHHOE WH()OPMHUPOBAHUE OCYIIECTBISIETCS B
BUJIE MUCbMEHHOTO OTBETAa HA OOpallleHuEe 3aMHTEPECOBAHHOTO JIMIIA B COOTBETCTBUU
C 3aKOHOJIATEJILCTBOM O MOPSIIKE PACCMOTPEHUs 00pallleHni Tpak/iaH.

OTtBeT Ha oOpalleHHe COCTaBISETCS B MPOCTOM, YETKOM (hopMe C yKazaHHUEM
¢amMmwiIuy, HWMEHH, OTYECTBA, HoMepa TenedoHa HCHOIHUTENS, MOAINUCHIBAETCS
pyKOBOAMTENEM  YIOJIHOMOYEHHOTO OpraHa W  HampaBisieTcsl  CIOCOOOM,
MO3BOJISIOIIUM MOATBEPAUTD (DAKT U AATy HANPABICHUSI.

1.5.5. Ilyonuanoe yctHOe WHGOPMUPOBAHUE OCYIIECTBISIETCS MOCPEIACTBOM
NPUBJICUEHHUS CPENICTB MACCOBON MH(OPMAIIUHU — Paano0, TeeBUICHH. BricTymienus
JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MH()OPMHUPOBAHUE, 10 PAAUO U TEIEBUICHUIO
COMIACOBBIBAIOTCA C PYKOBOJIUTENEM YTIOJHOMOYEHHOIO OpraHa.

1.5.6. IlybmmyHoe nucbMEHHOE HWH(OPMHPOBAHUE OCYILIECTBIAETCS MYTEM
nyOnuKanuM  WMHGOPMALMOHHBIX ~ MAaTe€pHalioB O MPaBWIAX PEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH, a TaKKe HACTOSIIEr0 aJMUHUCTPATUBHOIO perjiaMeHTa U
MYHMIIMIIAJIBHOTO IPABOBOIO aKTa 00 €ro YTBEPIKICHUU:



B CPEJCTBaX MacCOBOM MH(OPMAIINH;

Ha caute B cetu «MHTEpHETY;

Ha EnnHoM noprane;

Ha PernonanpsHOM mopraiie;

Ha MH(OPMALIMOHHBIX CTEHJaX YIOJIHOMOUYEHHOro oprana, M®LI.

II. CrangapT npenocTaBieHUs MyHULIMIIATbHOM yCIIyTH
2.1. HaumeHOBaHME MyHULUINIAJIBHOMN YCIyTH

HpG,[[OCTaBHCHI/Ie KHIIBIX HOMGHICHHFI MYHHUIUIIAJIBHOT'O KUJIMIITHOI'O (1)0H,[[a
KOMMCPUYCCKOI'O HCIIOJIb30BaHU .

2.2. HaumeHoBaHKe opraHa MECTHOTO CaMOYIIpaBJICHUSI,
PEAOCTABISAIONIETO MyHUIIUITAIBHYIO YCIIYTY

2.2.1. MyHnnunanapHas yciayra IpeaoCcTaBIIseTCs:

Anvunuctparuedi  TOTeMCKOTO MYHHIMITAIIBHOTO  OKpyra. OTpacieBbIM
(pyHKIIMOHAIEHBIM) OpPraHOM  aAMUHUCTpAMd  TOTEMCKOTO MYHHIIMITAIIBHOTO
OKpyTa, OCYIICCTBIISIONIUM JEATEILHOCTh IO TPEIOCTABICHUIO MYHHUIIUITATIBHON
YCIIYTH, SBISICTCS KOMUTET UMYIIIECTBEHHBIX OTHOIIICHUH aJIMUHUCTPAIIMHA OKPYTa.

MOI[ 1o MecTy »XUTEIbCTBA 3asBUTCIISA - B YaCTH NpueMa W (WJIM) BBIIAYU
JIOKYMEHTOB Ha TMPEIOCTABIICHHE MYHHUIIMIIAJIBHOM YCIYTH B COOTBETCTBHHM C
3aKJIFOUEHHBIM COTJIAIIICHUEM.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS OCYIICCTBIICHHUS ACHCTBHM, B
TOM YHUCJI€ COTIIACOBAHMM, HEOOXOMUMBIX ISl TIOTYUYEHUSI MYHUITUTATBHOW yCIIYTH U
CBSI3aHHBIX C OOpallieHuEM B WHBIC OpPraHbl U OPTaHHU3AIMU, HE MPETYCMOTPEHHBIX
HACTOSAIINM aIMUHUACTPATHBHBIM PETTIAMEHTOM.

2.3. Pe3ynprar npenocTaBieHUs] MyHULANIAIBHON YCIIyTH

2.3.1. Pe3ynbratoM npenocTaBIeHUs] MyHULIUNAIBHON YCIIYTH SIBISETCS:

1) npuHATHE PpelIeHHs O NOPEJOCTABICHUU  KWIBIX  [TOMEILICHUI
MYHMIIMIIAJIBHOTO KWINITHOTO (POH1a KOMMEPUYECKOTO UCTIOIb30BaHMS;

2) npuHsATHE pelieHHs o0 OTKa3e B IPEJOCTABICHUU JKUIBIX MOMELICHUM
MYHMIIUIIAJIBHOTO KWJINITHOTO (POH1a KOMMEPUYECKOTO UCIIOIb30BaHMUSL.

2.4. Cpok npeocTaBieHuss MyHULUIIAIBbHON YCIyTrn

Cpok TpUHATHS peUIeHUs] O MPEJOCTaBICHUM (OTKa3e B MPEAOCTABICHUM)
JKUJIBIX ~ TMOMEUIEHUA MYHUIMOAIBHOTO O KWIMIIHOTO (POHIa KOMMEPYECKOTO
UCIIOJIb30BaHUs cocTapisier He Ooznee 30 pabouumx JHEH €O JIHA pErucTpanuu
3asBJIeHUS B YoJiHOMOUYeHHOM oprane (M®II).



2.5. [IpaBoBbIe OCHOBaHUS JUIs1 IPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH

[Ipenocrapienrie MyHUIIUIIAIBHOW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

Koncrurynuen Poccuiickon @enepanuu;

KunumaeiM kozekcom Poccutickoit @enepanuu ot 29 aexadps 2004 roxa
Ne 188-D3;

®denepanbHbIM 3aKOHOM OT 6 OkTs0pst 2003 roma Ne 131-d3 «OO6 o6mmx
IIPUHIMIIAX OpraHu3aluu MECTHOIO camoyInpasieHus B Poccutickonn denepanun»;

®denepanbHbiM 3ak0HOM 0T 27 uronsg 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX 1 MYHUIIUMIIAIbHBIX YCIIYI»;

®denepanbHbIM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «O06 351eKTPOHHOM MOAIHUCHY;

MOCTAHOBJICHHEM aJIMHUHUCTpaluu TOTEMCKOr0 MYHHUIIMNAIBLHOTIO paiioHa OT
23.01.2014 Ne 61 «O MyHHIIMIATHHOM JKWIUIIHOM (OHJE KOMMEPYECKOTO
MCIIOIb30BaHUS B TOTEMCKOM MYHUIIMNIAIBHOM pailOHE (C U3MEHEHUSIMU );

YcraBom ToTremckoro MyHHIIMIIAIBLHOTO OKpyTa Bomnoronckoii obiactu;

HACTOSIIIUM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

2.6. NcuepnpiBaromnii nepeveHb TOKYMEHTOB,
HEOOXO/IUMBIX B COOTBETCTBUHU C 3AKOHOJIATEIbHBIMU UM UHBIMU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU /IS IIPEIOCTABIICHNUS MYHULIUIIAIbHON YCITYTH,
KOTOpBIE 3asIBUTENb JOJKEH MPEACTABUTH CAMOCTOSATEIBHO

2.6.1. B uensix mnOpenoCTaBIeHUST MYHULUNAIBHON YCIyTH 3asBUTENb —
bu3HYecKoe JUIO0 MPEACTABISIET (HAPaBIISIET) CASAYIOMNUE TOKYMEHTHI:

1) 3asBieHuE O MNPENOCTABICHUM JKWIBIX MOMENIEHUNA MYHHUIUIAIBHOIO
KUWIMIMHOTO  (OHAa KOMMEpPYECKOTO HCIONB30BaHUS 10 (opme  coracHo
npuioxkeHutro Ne 1 K HacTofllleMy aJIMHUHHCTPaTUBHOMY perlaMeHTy (nanee -
3asBJICHUE).

3asiBiieHHE 3amoJiHsAETCS pa300pYMBO, B MAIIMHOMMCHOM BHJIE WM OT PYKH.
3asBieHWe  3aBepsAeTCs ~ MOANUCHIO  3asiBHUTENs  (€r0  yHOJHOMOYEHHOTO
MPEICTaBUTENIA).

3asBiieHHe, MO MPOChOE 3asBUTENSL, MOXKET OBITh 3alOJHEHO CIEHAIUCTOM,
OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C MOMOIIbIO KOMIIbIOTEpa WM OT pyKu. B
MOCJIETHEM CITydae 3asiBUTENb (€ro YIOJIHOMOYEHHBIN MPECTaBUTENh) BIIUCHIBAET B
3asiBJICHHE OT PyKU CBOM (haMUITUIO, UMSI, OTYECTBO (ITOJIHOCTHIO) U CTABUT IOTHKCH.

[Ipu 3anonHeHUM 3asBICHUS HE JOMYCKAETCs HCIOJIb30BAHUE COKPAILICHUI
cioB u abOpeBHaryp.

dopma 3asBieHUs pa3memaercs Ha caute B cetn «MHTEepHEeT» C
BO3MOXKHOCTBIO O€CTIaTHOTO KOMMpoBaHus (ckaunBanus), B MOII.

2) TOKYMEHTHI, YAOCTOBEPSIOIINE JTUYHOCTh 3asBUTEISI U JIUIl, YKa3aHHBIX B
3asIBJICHUU Kau€CTBE WICHOB €r0 CEMbHU, JOCTUTIIIUX COBEPILICHHOJETHS;

3) KONHUIO TPYIOBOM KHHUKKH, 3aBEPEHHYIO B YCTAHOBJIECHHOM TMOPSIIKE
pabotoaarenieM, U (WIM) CBEICHUS O TPYAOBOM NeATENIbHOCTH (cTaThsi 66 TpymnoBoro
konekca Poccuiickoit deneparun);
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4) KomHIO TPYJAOBOTO JOTOBOPA C MECTa pabOThI, 3aBEPEHHYIO paboTOaTENIEeM,
3aKJIIOYEHHOTO HA CPOK HE MEHEe MATU JIET WIM Ha HEONpPENENICHHbIA CPOK U
MpeayCMaTpUBAIOIETO:

paboTy pabOTHUKA B YUPEKICHUH B KAY€CTBE OCHOBHOTO MeCTa padOoThl;

OCYIIIECTBICHHE PAOOThI HA YCJIOBUSX HOPMAJIbHOM MPOAOIKUTEILHOCTH
pabouero BpEeMEHH, YCTAHOBJICHHOW TPYIOBBIM 3aKOHOJATEILCTBOM [IJisl JIAaHHOU
KaTeropuu pabOTHUKOB;

OCYIIIECTBICHUE PAOOTHUKOM palbOThl B CEILCKOM (TFOPOJICKOM) IMOCEICHUHU
ToTeMCKOro MyHUIIUITAIIBHOTO OKpPYTa.

5) xomaraiicTBo paboTojarens O NPEIOCTAaBIECHUU pPAOOTHUKY KHIJIOTO
MOMEIIIEHUsT 1O JIOTOBOPY HaiiMa MYHHULMIAIBHOTO SKHJIMIIHOTO  (oHA
KOMMEPUYECKOT0 UCIOJIb30BAHNUS;

4) NOKYMEHT, MOJATBEPKIAIOIIMI IMOJTHOMOYMSI MHPEICTABUTENS 3asABUTENS -
¢dbu3ndeckoro Juia (B ciydae oOpaiieHus 3a MOTYyYECHUEM MYHUIIUITAIBHON YCIyTH
MPEACTABUTEIISI 3aIBUTENS).

2.6.2. 3adBlieHHE M TPWIAraeMble JOKYMEHTBl MOTYT OBITh INpEACTaBICHBI
CJICIYIOIIMMU CIIOCO0aMU:

nmyTeM oOpallleHus B YIIOJTHOMOYEHHBIN opraH uiu B M®I] nuuHo

100 yepe3 CBOMX MpeICTaBUTENEH;

MOCPEACTBOM MTOYTOBOM CBSI3H;

10 DJIEKTPOHHOM TOYTE.

2.6.3. 3asBieHHe U JIOKyMEHTHI, MpEJOCTaBiIsieMble B GopMe 3IEKTPOHHOTO
JIOKYMEHTa, TIOJITUCHIBAIOTCS B COOTBETCTBUU C TpeOoBaHusiMu DenepaibHOTo
3akoHa ot 6 amnpenst 2011 roga Ne 63-D3 «OO0 anekTpoHHOM noamucu» u crarbei 21.1
u 21.2 denepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O6 opraHu3anum
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYI».

JIOKyMEHT, MOATBEPXKIAIOMIUM TOJHOMOYMS MPEACTABUTENS 3asBUTEINS -
IOpUJIMYECKOTO JIMIA, TMPEJCTaBICHHBIM B (OpME BIEKTPOHHOTO JIOKYMEHTA,
YIOCTOBEPSETCSl YCHIICHHOM 3JIEKTPOHHOU MOMUCHIO MTPABOMOYHOIO JIOJKHOCTHOTO
auia opranuzanuu. JIOKyMEHT, MOATBEPKIAIOIIMN TMOJHOMOYMS TPEACTABUTEIIS
dbu3MYecKoro Juila, MPeACTaBICHHBIA B (opMe 3JIEKTPOHHOIO JOKYMEHTa, -
YCUJIEHHOM AJICKTPOHHOM MOJIMUCHhIO0 HOTapuyca.

2.6.4. B ciyuyae npencrtaBieHUsl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, KOIUU
JIOKYMEHTOB TPEJCTABISIOTCS C MPEAbSIBICHUEM IMOIJIUHHUKOB JTUOO 3aBEpEHHBIC B
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccurickon denepannu nopsake.

2.6.5. B cimyyae mpenctaBi€HUs JIOKYMEHTOB Ha MHOCTPAHHOM SI3BIKE OHHU
JIOJIKHBI OBITH TEPEBEJICHBI 3asgBUTEIIEM Ha PYCCKHM s3bIK. BepHOCTH mepeBona u
MO/YTMHHOCTH TIOAIUCH TIEPEBOAYMKA JTOJDKHBI OBITh HOTAPUATIBLHO YIOCTOBEPCHBI.

2.6.6./IokyMEHTBl HE JOJDKHBI COAEp’KaTh MOAYUCTOK JMOO MPHUIHCOK,
3QYEPKHYTHIX CJIOB W HHBIX HE OTOBOPEHHBIX B HHUX UCIIPABICHUM, a TaKKe
CEpPhE3HBIX TMOBPEKJCHUM, HE TMO3BOJISIONIMX OJHO3HAYHO MCTOJKOBaTh MX
coJiepKaHue.

2.7. HqupHBIBa}OHII/Iﬁ MEpCUYCHL JOKYMCHTOB, HCO6XO)II/IMBIX B COOTBECTCTBUHU
C 3aKOHOOATCIbHBIMH U UHBIMU HOPMATHUBHBIMU IIPABOBBIMUA dKTAMU JIA



MPEAOCTABICHNS] MyHULIUITAIIBHON YCIIYTH, KOTOPBIE 3asIBUTENb BIIPABE MPEICTABUTH
110 COOCTBEHHOU MHUITMATHBE, TAK KaK OHU TOJICIKAT MIPEICTABIICHUIO B paMKax
MEXBEJIOMCTBEHHOTO WH()OPMAIIMIOHHOTO B3aNMOJICHCTBUS

2.7.1. 3asgBUTENH MO CBOEMY YCMOTPEHHIO BIIPABE MPEICTABUTH CIEAYIOLINE
JIOKYMEHTHI (CBEJICHUS ):

1) cBHIETENBCTBO O POXKACHUHN pEOEHKA;

2) CBUJETEILCTBO O 3aKIFOUCHHUH (PacTOpKeHUH ) Opaka;

3) cBUJIETENBCTBO 00 YCTAHOBJICHUU OTILIOBCTBA;

4) Bpimucka u3 ENMHOTO rocynapcTBEHHOTO peecTpa HEJIBKUMOCTU O TTpaBax
3asgBUTENSl U WICHOB €r0 CEMbHM Ha MMEIOIIMECS Y HUX OOBEKThl HEIBUKHMOIO
UMYIIECTBA

5) CBHIETENBCTBO O TOCYAAPCTBEHHONW PErHCTPALK FOPUINYECKOTO JINLA ;

6) CBUAETENBCTBO O MOCTaHOBKE Ha Hanoroseiil yuet (MHH);

7) Beimucky w3 EI'PH, nomydenHyro He mo3nHee, yeM 3a 30 KaJeHIapHBIX
JHEH, NPEIIIECTBYOMIMX 00pAIEHUIO 3a MyHULUIIAJIbHON YCITyTOM;

8) IOKYMEHT O MOXape, BbIIAHHBIA OpraHaMH TOCyAapCTBEHHOIO MOXKapHOIO
HaJ[30pa, MOATBEPKIAOIIUN yTpaTy (MOBPEXKACHUE) )KUIIOTO MOMEIIECHUS.

9) cBeneHust 00 OTCYTCTBHM 3aHMMAEMBIX I10 JOrOBOpaM COLIMAJILHOTO Haiima
KWIbIX TIOMEIIEHUI Ha TEPPUTOPUH, TJI€ HAXOAUTCS MECTO PaOOThI 3asBUTEIIS.

2.7.2. 3anpenieHo TpeOOBaTh OT 3asBUTEIIS:

Ipe/ICTaBlIeHUs JOKYMEHTOB M MH(OpMAIMU WX OCYUIECTBICHUS JIEUCTBUM,
IIPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IMPELYCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM aKTaMH, pPETYIMPYIOUIMMU OTHOIICHMS, BO3HHMKAIOIIME B CBS3H C
[IPEI0CTABIEHUEM MYHULIMIIAJIBHON YCIyTH;

OpPEJCTaBICHUsI JOKYMEHTOB M UWHGOpMAIMM, KOTOphIE HAXOJITCS B
pacnopsKEHUH OPraHoB, NPEJOCTABISAIOIIMX MYHULHUNAIBHYIO YCIyTy, WHBIX
roCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIPABIEHUS M OpraHu3aluii, B
COOTBETCTBHUM C HOPMAaruBHBIMH NpPaBOBbIMU akTaMu Poccuiickonn ®enepannu,
HOPMAaTUBHBIMU TPaBOBBIMM akTaMu cyObekToB Poccuiickoit ®Denepauuu u
MYHUIUTIATBHBIMU PABOBBIMU aKTAMH;

NpE/ICTaBIEHUs JIOKYMEHTOB M MH(GOpMAalMH, OTCYTCTBUE U  (WIJIH)
HEJO0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYATHLHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTaBICHUS] MyHULIUIIAILHON YCIyTrHu, JU00 B
MPEAOCTABICHUH  MYHUUMIAIBHOM  YCIyr¥M, 3a  HMCKIIOUYEHHEM  CIIy4aes,
MPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctatbu 7 DeaepaibHOro 3aKkoHa OT 27 WO
2010 roma Ne 210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS TOCYIApCTBEHHBIX W
MYHULUIAIBHBIX YCIIYI»;

IpeIoCTaBIeHUs Ha OyMaXHOM HOCHUTENe JOKYMEHTOB M HH(popmanuwu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3akoHoJaTesbecTBOM Poccuiickoit @enepannu B chepe opraHu3aly NpeoCTaBIeHUsS
rOCyJapCTBEHHbIX W MYHHULMIAJIBHBIX YCIYT, 3a MCKJIIOYEHHEM CIIy4yaeB, €clid
HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTUOO UX U3bSTUE SBIAETCS HEOOXOAUMbIM
YCIOBHEM  MPEAOCTABICHUS MYHMIMNAIbHOW  yCIYrM, M HHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepajbHbIMU 3aKOHAMMU.
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2.8. UcuepnpiBaroiinii nepeyeHb OCHOBAaHUM ISl OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUSI MyHHUITUTIATHBHOU YCITYTH

OcHoBaHus A1 OTKa3a B IpHEME 3asBICHUS MU JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABIIEHNS MYHUIUITAJIBHON YCIYTH OTCYTCTBYIOT.

2.9. McuepnbiBaronuii nepeueHb OCHOBAHUMN [ PUOCTAHOBJICHUS
MIPEIOCTABJIEHNUS] MYHULIMITAIIBHOW YCIYTH UJIA OTKa3a B IIPEI0CTABICHUU
MYHUIUIIAIBHON YCIyTH

2.9.1. OcHoBanueM /sl OTKa3a B MPHEME K PACCMOTPEHUIO 3asBICHUS
SIBJISIETCSl BBISIBJICHHE HECOONIOJICHUsS] YCTAHOBJEHHBIX cTaTbeil 11 DenepasibHOTO
3akoHa oT 6 ampens 2011 roma Ne 63-D3 «OO6 S1EKTPOHHON MOAMHUCH YCIOBUN
MPU3HAHUS JCHCTBUTEIHLHOCTH KBaTU(UIIMPOBAHHOW AJIEKTPOHHON moamnucu (B
Cllydae HaIlpaBJICHMs 3asBJICHUS M IMPWIAraeMbIX JOKYMEHTOB, MPEAYCMOTPEHHBIX
HACTOALLMM aIMUHUCTPATUBHBIM PEITIAMEHTOM, B AJIEKTPOHHOH (opMme).

2.9.1. OcHoBaHus 11 TPUOCTAHOBJIICHUS IPEIOCTABICHUS MYHULUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs I OTKa3a B MPEAOCTABICHUY MYHULIUIIAIIBHOW YCIYTH:

HE TMpEeACTaBICHbl JIOKYMEHTBI, YKa3aHHble B NyHKTe 2.6.1 Hacrosiuero
aIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBUE CBOOOJHBIX KUJIBIX MOMEIIEHUH MYHUIUMIAIBLHOTO >KUIUITHOTO
($oH1a KOMMEPUYECKOTO UCIIOIb30BaHMUSL.

2.10. Ilepedens yciIyT, KOTOpHIE SIBISIOTCS HEOOXOIUMBIMH B 00S3aTeIIbHBIMH
JUTSI TIPEJIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH, B TOM YHCIIEe CBEJCHUS O IOKyMEHTaX,
BBIJIABAEMBIX OPTAaHU3ANMSIMHU U YIIOJTHOMOUYEHHBIMHU B COOTBETCTBHH C
3aKOHOAATENbCTBOM Poccuiickon @denepanum SKCrepTaMy, y4acTBYIOIUMU B
MPEIOCTABICHUY MyHUITUTIATBHBIX YCITyT

VYenyr, KoTOpbie SIBISIOTCS HEOOXOAMMBIMHM W O0S3aT€NbHBIMH IS
MPEIOCTABICHNUS] MYHULIMTIAJIBHOMN yCIIYyTU, HE UMEETCH.

2.11. Pa3mep maTel, B3UMAEMOU C 3asIBUTENS [IPU MTPEAOCTABICHUN
MYHHUITUTIATBHOM YCIIYTH, M CTIOCOOBI €€ B3UMAaHUS B CIIy4asx, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, TPUHUMAEMBIMHA B COOTBETCTBUU C HUMU WHBIMU
HOPMaTHMBHBIMHU IPABOBBIMU akTaMu Poccuiickoit @enepannu, HOpMaTUBHBIMU
MIPABOBBIMH aKTaMU 00JaCTH, MyHUIIUTIAILHEIMU TIPABOBBIMH aKTaMU

[IpenocraBnenne MyHUIUNAIBHOW YCIIYTM OCYIIECTBIISIETCA IJISI 3asBUTEICH
Ha 0€3BO3ME3/IHOM OCHOBE.

2.12. MakcumanbHbI CPOK OKHAAHUS B OUEPEIH MPH MOAYE 3ampoca O
MPEAOCTABICHUN MYHULIMTIAJIBHOM YCIIYTH U IIPU TIOJIyUYCHUU pe3ysibTraTa
MPEAOCTABIECHHON MYHULIMIATBHOMN YCIIyTH
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MakcUMaJIbHBIN CPOK OKHUJAHUS B OYEPENN MPU M01a4Y€ YBETOMICHUS U (WIIH)
IIPY NIOJIyYEHUHN PE3YJIbTaTa HE TOJKEH NPEBBIIATh |5 MUHYT.

2.13. Cpok peructpanuu 3ampoca 3asiBUTEINS O IPEA0CTABICHUN
MYHULIUTAIBHON YCIIYTH, B TOM YUCIIE B AJIEKTPOHHOU (hopme

2.13.1. Peructpamus yBeIOMJIEHHS, B TOM YHCJI€ B 3JEKTPOHHOU (opme
OCYLIECTBIISIETCA B JIEHb €r0 MOCTYIUICHUS (MPU MOCTYIIEHUH B 3JIEKTPOHHOM BHJIE B
Hepabouee BpeMst — B ONKalmii pabounii IeHb, CIEAYIONINH 33 JHEM MOCTYILICHUS
YKa3aHHBIX JOKYMEHTOB).

2.13.2. B cnyvae ecnu 3asBUTENb HANpPaBWI 3asBIICHUE O MPEIOCTABICHUU
MYHULUIIAIBHOM yCIYyI'M B JJIEKTPOHHOM BHJE, TO JOJDKHOCTHOE  JIMIO,
OTBETCTBEHHOE 3a IPENOCTABICHUE MYHHUIMNAIBHOW YCIyTH, IPOBOAMUT IPOBEPKY
AJIEKTPOHHOM MOAMUCH, KOTOPOU MOANKMCAHBI 3asIBJICHUE U ITpUIaraeMble JOKYMEHTHI.

IIpoBepka YCUJIEHHOMN HEKBaU(UIIUPOBAHHOM 51 YCUJIEHHOU
KBUTM(UIIUPOBAHHON AJIEKTPOHHON MOJANUCU OCYIIECTBISETCS C HCIOIb30BAaHUEM
UMEIOIIUXCST CPEACTB DJIEKTPOHHOM TMOANUCH WM CPEACTB HH(DOPMAIMOHHOU
CUCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO ILIEHTPA, KOTOpas BXOOUT B COCTaB
UH(PACTPYKTYPHI, oOecrneunBaromen MH(OPMALIMOHHO-TEXHOJIOTMYECKOE
B3aMMOJICHCTBUE JICUCTBYIOIMX H CO3/1aBAEMbIX HH(DPOPMAIMOHHBIX CHUCTEM,
HCIIOb3YEMBIX I MPEIOCTABICHUS MyHULIMNIAIbHOM ycinyru. [IpoBepka ycuiieHHOM
KBUTM(QUIIUPOBAHHON  DIIGKTPOHHOM  MOAMMCH  TakKe  OCYLIECTBISIETCA  C
UCIOJb30BAaHUEM  CPEICTB  HMH(OPMALlMOHHOM  CHUCTEMBl  aKKPEAUTOBAHHOIO
YAOCTOBEPSIOILETO LIEHTPA.

[IpoBepka  mpoCTOM  3JIEKTPOHHOM  TOANMCH  OCYWIECTBISIETCS  C
MCIOJIb30BaHUEM COOTBETCTBYIOILLETO CEPBUCA €IUHOW CHUCTEMbI MICHTHU(PUKAUHU U
ayTeHTU(PUKAIIHH.

2.14. TpeOoBaHuUs K MOMEUIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS
MyHULANAIbHAS YCIIYTa, K 3a1y OKUIAAHUS, MECTaM JUIsl 3aII0JIHEHHUS 3aIIPOCOB O
PEI0CTaBIEHUN MyHUIIMNIATBHON YCIyTH, HHPOPMALIMOHHBIM CTEH1aM ¢ 00pa3lamMu
WX 3aII0JTHEHUS U IEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX ISl IPEOCTaBICHUS
MYHHULIUIIAJIBHON yCIYyTH, B TOM YUCIIE K 00E€CIIEYEHHUIO TOCTYITHOCTH JIIsl HHBAJIUOB
yKa3aHHBIX OObEKTOB B COOTBETCTBHUHM € 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
0 COLIMAJIBHOM 3aIlMTE NHBAJIU/IOB

2.14.1. lenTpanbHblil BXOA B 3[1aHUE YIOJIHOMOUYEHHOTO OpraHa, B KOTOPOM
MPENOCTABIISACTCS MYHUIMIIATbHAS yCIIyTra, 00OPYIyeTCs BBIBECKOW, COMEprKaien
uH(GOPMAIMIO O HAMMEHOBAHUU U PEKUME pabOThl YIIOIHOMOUYEHHOTO OpraHa.

Bxog B 37aHMe, B KOTOPOM IIPENOCTaBISACTCS MYyHULHMIIANbHAs yCIyra,
0o0opyayeTcsi B COOTBETCTBUU C TpeOOBaHUAMHM, OOECIEUMBAIOIIMMU BO3MOXHOCTh
OeCHpensITCTBEHHOr0 BXO/Ja WHBAIMIOB B 3[aHME M BBIXOAAa W3 HEro (maHmyc,
MOPYYHH).



2.14.2. TpaxmaHaM, OTHOCSIIUMCS K KaTeropud WHBAJIWJIOB, BKJIIOYas
WHBAJINJIOB, U CIIOJIB3YIOIIUX KpEeCa-KOJISICKU 151 cO0aK-MPOBOIHUKOB,
00eCIeunBaIOTCA:

BO3MOXHOCTb CaMOCTOSITENIBHOTO NEPEABMIKEHUS MO 3AaHUI0, B KOTOPOM
IPEAOCTABISACTCSl MYHUMUMIIAJIBHAS  yclyra, B LEISIX JOCTylla K  MECTy
IIPEAOCTABIIEHUS YCIYTH, B TOM YUCJIE C MIOMOUIBIO COTPYAHUKOB YIIOJHOMOYEHHOTO
OpraHa;

BO3MOXHOCTb NOCAJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKHA U3 HETO IMEPEN
BXOJIOM B 3JIaHME, INI€ NMPEAOCTABISACTCS MYHMIMIAJIbHAS yCIyra, B TOM YHCIE C
UCIIOJIb30BAHUEM KPECIa-KOISICKA U MPU HEOOXOAUMOCTH C TIOMOIIBIO COTPYIHUKOB
YNOJIHOMOYEHHOTO OpraHa;

COMPOBOXK/ICHNE WHBAJIMIOB, UMEIOIUX CTOWKHUE HApyIIeHUS QYyHKIIUN 3peHUS
M CaMOCTOSITEJIbHOTO IMEPEABWKEHHS, MO TEPPUTOPUU 3[1aHUSA, B KOTOPOM
MPEAOCTAaBISACTCSI MyHUIIMIIAJIbHAS YCIIyTa;

COIEHUCTBME HMHBAIMIY IIPU BXOAE B 3JAaHUE, B KOTOPOM IIPEIOCTABIISIETCS
MyHULMINAJIbHAs yCIIyra, W BBIXOAE W3 HEro, HHPOPMUPOBAHUE HMHBAIUAA O
JOCTYITHBIX MapUIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

HaJJIeKallee pa3MelleHne HocuTenell uHpopMauuud, HeoOXOIUMON s
oOecrieyeHus1 OeCpensTCTBEHHOIO JTOCTYNa MHBAJIUAOB K MECTaM MPEJOCTaBICHUS
MYHHUIUMIIAUIBHON YCIYTd C y4€TOM OTPAHUYEHUS UX >KU3HEACATEIbHOCTHU, B TOM
yuciie nyOnupoBaHuE HEOOXOIMMOM I MPEAOCTABICHUS MYHULMIIAIBHON YCIyrd
3BYKOBOM M 3pUTENIbHON MHGOPMAIUH, a TAaK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOMU
u rpaduueckoil HHPOPMAIMM 3HAKAMH, BBINOJIHEHHBIMU PEbe(hHO-TOUCHHBIM
mpudtom bpaiins u Ha KOHTpacTHOM (OHE;

obecrieyeHue J0IMyCKa B 3J1aHKE, B KOTOPOM MPEIOCTABISAETCS MyHUITUTIATbHAS
yciyra, co0aku - MPOBOJHUKA TPHU HAIWYUUA JOKYMEHTA, IMOATBEPKIAIONIETO €¢
cnenuanbHoe OOy4YeHHE, BBIIAHHOTO MO (GopMe W B TOPSAKE, YTBEPKICHHBIX
IIPUKa30M MuHHCTEpCTBA Tpyada M COLMaNbHOM 3amuThl Poccuiickon denepanuu ot
22 moHs 2015 roga Ne 386H;

OKa3aHHWE IOMOIIY, HEOOXOAUMOM Il MOJy4YeHUs B JOCTYIHOM HJisi HUX
dbopme uHpoOpMaLIMKM O MpaBUJIAX MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH, B TOM
yucie 00 o(opmiIeHMH HEOOXOAUMBIX JUIsl MOJIYYEHUsS MYHHULMUIAIBHON YCIyru
JOKYMEHTOB U COBEPIICHHMH WMH JPYTUX HEOOXOAUMBIX [UISI  TONyYEHHS
MYHULMIIAJIBHOW YCIIYTHU JICHUCTBUM;

obOecrieyeHue TP HEOOXOJUMOCTHM JIOMyCKa B 37aHUE, B KOTOPOM
MPEAOCTABISAETCS MyHULIUATbHAs yCIyra, CypIOTIEPEBOIUMKA,
TU(DIOCYpAOTIEPEBOTINKA;

OKa3aHHE COTPYOHUKAMH YIIOJIHOMOYEHHOIO OpraHa, NPEeAOCTaABISIONIMMHU
MYHUITUTIATBHYIO YCIYTYy, HHOW HEOOXOJUMOUW WHBAIUIAM IOMOIIU B MPEOIOJICHUN
0apbepoB, MEMIAIOIINX MOJYYEHUIO UMHU YCIIyT HAPABHE C JPYTUMHU JIULIAMH.

2.143. Ha Teppuropuu, mNpHUIEralwOIlel K 30aHAI0, B  KOTOPOM
IIPEAOCTABISACTCS MYHMIUIIAJIbHAS YCIyra, OpPraHU3YIOTCA MecTa Uil NapKOBKH
TPAHCIIOPTHBIX CPEICTB, B TOM YHCIIE MECTA ISl MApKOBKU TPAHCIIOPTHBIX CPENICTB
MHBaNUA0B. JlocTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS] O€CIIIaTHBIM.
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2.14.4. Tlomemienusi, mpeAHaA3HAYEHHBIE JIS1 TPEAOCTABIECHUSI MyHUIIUITAIBHOM
YCIYTH, JIOJ>KHBI COOTBETCTBOBATh CAHUTAPHO - AMUJEMHOJIOTMUYECKUM IpaBUiiaM U
HOpPMAaTHBaM.

B nomemenusx — YINOJTHOMOYEHHOrO  OpraHa Ha  BHUJIHOM  MECTE
YCTAHABIMBAIOTCS CXEMbl pa3MELIEHUsI CPEACTB IMOXKAPOTYLIEHUS U IyTeu
ABaKyaluu.

2.14.5. Mecra oxuaaHusi ¥ MpUeMa 3asBUTENICH JOJKHBI OBITh YIOOHBIMU,
000pyI0BaHbl CTOJIAMH, CTYJBSIMU, 0OE€CIICUEHbI OJJaHKaMHU 3asiBJICHUH, o0pa3laMu UX
3aMOJHEHHUS], KAHUEISIPCKUMU MTPUHAJIEAKHOCTIMH.

Mecra  uHpopMUpOBaHMS,  NpeJHA3HAYEHHBIE I  O3HAKOMIICHMS
3aMHTEPECOBAHHBIX JIMII C HWH()OPMAIIMOHHBIMU MaTepuaiamu, 000pyIyIOTCs
WH(OPMAIIMOHHBIMU CTEHJAaMH, HAIISAHOW MHQOpMaIued, mepeuyHeM TOKYMEHTOB,
HEOOXOMUMBIX Il TIPENOCTABICHUS MYHHUIIUMIIATBLHON YCIyTd, a TakKe TEKCTOM
aMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMMUHUCTPATUBHBIA PEIVIAaMEHT, MYHULMIIAJBHBIA INPAaBOBOM aKT O €ro
YTBEPXKJCHUU JOJKHBI OBITh JIOCTYIHBI JJi1 O3HAKOMJIEHHUS Ha OyMa)HBIX
HOCHUTEJISIX.

KabuHeThl, B KOTOPBIX OCYIIECTBISICTCS MPUEM 3asiBUTENEH, 000pyIyrOTCS
MH(OPMAIIMOHHBIMU Ta0nMYKamMu (BbIBECKAMHU) C YKa3aHMEM HoOMepa KaOuHeTa,
HAaUMEHOBAHUS CTPYKTYPHOTO TojpasjeiieHus (Mpyu HaJuduu) YTIOJIHOMOUYEHHOTO
oprana. TaOnuuku Ha JBepsAX KaOWMHETOB WJIM HA CTEHAaX JOJIKHBI OBITH BHJIHBI
MTOCETUTEIISIM.

2.15. IlokazaTenu TOCTYIMHOCTH M Ka4€CTBA MyHULIMNAIbHON yCIIyTH

2.15.1. ITokazarensiMu JOCTYTHOCTH MYHHIIMIIAIBHON YCIIYTH SIBIISIFOTCS:

UH(OPMHUPOBAHUE 3ASIBUTENEH O IPETOCTABIECHUN MyHUIIUNIATBHONW YCIIYTH;

0o00OpyAOBaHUE  TEPPUTOPUM, MNPWIETAIOIIUX K  MECTOPACHOJIOKECHHIO
VYHOJIHOMOYEHHOr0 OpraHa, €ro CTPYKTYpPHBIX MOApa3/eiaeHuil (Ipy HaJIu4MH),
MECTaMH MapKOBKM AaBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHCIE JJs JIMI C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMU;

o0opyoBaHUE MOMEUIEHUH YMOJIHOMOYEHHOIO OpraHa MECTaMu XpaHEHUs
BEpXHEH OZEK/Ibl 3asIBUTEINIEH, MECTAMH OOILETro MOIb30BAHMUS;

coOmofenue rpaduka padoTsl YIOIHOMOYEHHOIO OPIaHa;

o0opyaOBaHHME MeCT OXMJAHUS U MECT IpueMa 3asBUTEled B
VYIOTHOMOYEHHOM OpraHe CTylbsIMH, CTOJaMH, OOecreueHHe KaHIEIIPCKUMU
MPUHAJICKHOCTSIMU JUISI IPEIOCTABICHHS BOBMOKHOCTH O0()OpMIICHHSI TOKYMEHTOB;

BpEMs, 3aTPa4CHHOE Ha IOJIyYEHHUE KOHEYHOI'O pe3yJpTara MyHULUIAIbHOU
YCIIyTH.

2.15.2. Tloka3arensiMyu KaueCTBa MyHULIMIIAIBHOMN YCIIYTH SIBJISFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUN 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMH TpPU
MPEeI0CTAaBICHUN MyHUIIUNIATBHON YCIYTH U UX MPOJOJIKUTENBHOCTD.

COONIIOZICHHME  CPOKOB M IIOCIIEAOBAaTEIbHOCTH  BBIOJIHEHUS  BCEX
aJIMUHUCTPATUBHBIX npoueayp, IpelyCMOTPEHHBIX aJIMUHUCTPATUBHBIM
perIaMeHTOM;



KOJIMYECTBO OOOCHOBAHHBIX JKaJIO0 3asBUTEICH O HECOONIOICHHM IOPSIKA
BBIMIOJIHEHNUS aJMUHHUCTPATUBHBIX TMPOIENYp, CPOKOB pErucTpanuy 3ampoca u
MPEIOCTABICHUSI MyHHUIIUIAIBHON YCIYTH, 00 OTKa3e B HCIPABICHUHU JOIMYIIEHHBIX
OTEYaTOK M OMHMOOK B BBLIAHHBIX B PE3yJbTaTe MPEAOCTaBICHHUS MYHHUIIUNATHHON
YCIYIHM JOKYMEHTax JHOO O HAapylIIeHHMH CpPOKa TaKUX HCIPABIEHUM, a TaKkXke B
ciy4yae 3arpeOOBaHUsA  JIOJDKHOCTHBIMHM  JIMIIAMH ~ YTIOJHOMOYEHHOIO  OpraHa
JIOKYMEHTOB, TUTaThI, HE MPEAYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.15.3. 3asBuTensam obecrieunBaeTcss BO3MOKHOCTD MOJIyYeHHUs] HH(OPMALIMH O
X0JI€ MPEAOCTaBIECHUSI MYHULUIIATbHON YCIYTU IPU JUYHOM IIPUEME, 1O TeIe(OHY,
10 AEKTPOHHOM nouTe, Ha EnuHoM noprane.

2.16. Ilepedensp KI1acCcoOB CPEACTB FIEKTPOHHOM MOMAMKCH, KOTOPbIE
JIOITYCKAIOTCS K UCIOJIb30BaHUIO MPU 00pallleHnH 3a OJTyYeHHUEM
MYHULMIIAIBbHOMN YCIYTH, OKa3bIBAEMOI C IPUMEHEHHEM
YCUJIEHHOW KBJIU(DUIIMPOBAHHOM 31EKTPOHHON MOIITUCH

C yuerom TpeGoBaHuil K CpelcTBaM AJIEKTPOHHON MOAMHUCH, YTBEPKIECHHBIX
npukazom DenepanbHoii ciayx0bl Oe3onmacHoctu Poccuiickoit denepanuu ot 27
nekabps 2011 roma Ne 796, nmpu oOpaiieHur 3a TMOJTYYEHHEM MYHHUIIUIMAIBHOM
YCIyTH, OKa3blBa€MOW ¢ TPUMEHEHHEM YCWJIEHHOM  KBaJIU(pUIUPOBAHHOU
MEKTPOHHOU IOANMCH, JOIYCKAKOTCS K HCIOJB30BAHUIO CIEAYIOIIME KIACChl
cpencts anekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA1.

III. CocTaB, nmociieq0BaTENbHOCTh U CPOKH BBIMOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHMs K MOPSAKY UX BBHITIOJHEHHS], B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOIIETYP B AIEKTPOHHOI opme, a Takxke
0COOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX Npoueayp B ML

3.1. UcuepnbiBaronuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1 [IpemocTaBieHne MyHHUIMITAILHOW YCIYTH BKIIOYAeT B ceOs CIICIyIOIIHe
aJIMUHUCTPATHUBHBIC MPOIIETYPHI:

1) mpueM wu perucrpauusi NpPEICTABICHHBIX 3asiBJIECHUS M JIOKyMEHTOB,
HEOOXOAMMBIX JUIsl IPEI0CTaBICHHSI MyHULIMTIAIILHOMN YCITIyTH;

2) paccMOTpeHHE MPEACTABICHHBIX 3asBUTENIEM 3asBICHUA U JOKYMEHTOB,
NPUHATHE PEIICHUS O NPEJOCTABICHUU KHIBIX IMOMEIIEHUN MYHUIIUIAIHLHOTO
KWIAITHOTO  (OHIa KOMMEpPYECKOrO HCMIONb30BaHHA JHOO 00 OTKasze B
NPEIOCTABICHUU KWIBIX TOMEIIEHWH MYHHUIMIAIBHOTO SKAJIUIIHOTO (oHJa
KOMMEPUYECKOTO UCTIOIB30BaHMS;

3) HampaBieHue (BpydeHHUE) 3aBUTEIIO PEIICHUS O MPEIOCTABICHUU KHUIIBIX
MOMEIICHU MYHHUIIUIAIBHOTO KUJIHMITHOTO (HDOHAa KOMMEPUECKOTO HCIOIB30BaHUS
6o 00 oOTKaze B TPEJOCTABICHUM IKHIBIX IOMEIICHUH MYHHIMITAIHLHOTO
KIITUITHOTO (POHJIa KOMMEPUYECKOTO UCTIOIH30BAHHS.

3.2. IIpueM u peructpauus npeacTaBICHHbIX 3asBJICHUSA U IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIECHUSI MyHUITUTIATLHON YCITYTH
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3.2.1. IOpumumyeckum (akToMm, SBISIOMIMMCS OCHOBaHMEM JUIS Hadaja
BBIIIOJIHEHUS ~ QJIMMHHMCTPAaTUBHOM  MpOLEAYpbl, SBIAETCS  MOCTYIUIEHUE B
VYIOTHOMOYEHHBI OpraH 3asiBICHMS U MPUIIAraeMbIX TOKYMEHTOB.

3.2.2. JIOMKHOCTHOE JULO YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IpPUEM U PETUCTPALMIO 3asBICHHUS B JE€Hb MOCTYIUICHHMS 3asBieHUS (IIpU
MOCTYIJIEHUU B DJIEKTPOHHOM BHJIE€ B Hepabodee Bpemsl — B Onmmxalmuii pabouuit
JI€Hb, CJIIETYIONINI 32 JHEM MOCTYIUIEHUS] YKa3aHHbBIX TOKYMEHTOB):

OCYILECTBIISIET PETUCTPAIMIO 3asBJICHUS W MPUIAraeMbIX JIOKYMEHTOB B
’KypHAaJIe perucTpaluy BXOAAIui oOpalieHui;

B ClIy4yae JIMYHOTO OOpallleHHs 3asBUTENS B YIOJTHOMOYEHHBIA OpraH WA B
M®OI] BbI1aeT pacnucKy B MOJTYYEHUH MPEICTABICHHBIX TOKYMEHTOB C YKa3aHUEM UX
nepeuHs (B ciaydae MpeAcTaBlIeHUsT JOKyMEHTOB uepe3 MOII pacnucka BblaaeTcs
MOIL).

3.2.3. Ilocne perucrtpauuu 3asBJICHUE U NpPUTAracMble K HEMY JTOKYMEHTBI
HAIPABJISIFOTCS 111 PACCMOTPEHHUS TOJDKHOCTHOMY JIMIY YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPEJOCTAaBICHUE MYHUUUIAIBHON yciayru (mainee —
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MyHULIUIIATBHON YCIyTH).

3.2.4. CpoOK BBINOJIHEHNS JAaHHOM aJIMUHUCTPATUBHON MPOLEAYPHI COCTABISAET
1 paGounii 1eHb.

3.2.5. Kpurepuem NOpHUHATHS PELICHUS IO aJMUHUCTPATUBHOW MpOLEIype
ABIIETCS TIOCTYIUICHUE 3asBJICHUSI M MPUIIAaraeMbIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNS MYHUIUIIAJbHON YCIYTH.

3.2.6. Pe3ynbTaTOM BBINOJHEHUSI [TAHHOW AJIMUHUCTPATUBHOW MPOLELYPbI
ABJIAETCS. TOJYYEHHE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a IPEIOCTABIICHUE
MYHULMIIATBHOM YCIYTH 3aBJICHUS U IPUJIAraeMbIX JTOKYMEHTOB Ha PACCMOTPEHUE.

3.3. PaccMoTpeHnue mpeacTaBiIeHHbBIX 3asBUTEIEM 3aBJICHUS U JOKYMEHTOB,
MPUHATHE PEIIEHUS O MPEJOCTABICHNN >KUJIBIX MOMEIIEHUH MYyHHUIIUTIATILHOTO
XKWIMIIHOTO (POHAa KOMMEPUYECKOT0 UCIOIb30BaHus TU00 00 OTKa3e B
NIPEOCTABICHUH JKUJIBIX TIOMEIICHUH MYHHIIUIIATFHOTO KIJIUIITHOTO (GOHIA
KOMMEPYECKOTO UCIIOJIb30BaHUS

3.3.1. IOpuguueckum (akToMm, SBISIOMIMMCS OCHOBAaHMEM JUIs Hadasa
WCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEYpPhl SBISETCS MOCTYIUICHUE 3asIBICHUS U
MpUJIaraéMbIX JOKYMEHTOB Ha paCCMOTPEHHE JOJIKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a MPEI0CTABICHUE MYHULIUITAIIBHON YCITyTH.

3.3.2. B ciyuyae moCTyIUIeHUs 3asBJICHHUS W MPUIIaraeMblX JOKYMEHTOB B
AIIGKTPOHHON (opMe JOHKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPENOCTaBIICHUE
MYHUITUTIATFHOW YCIyTH, B T€UCHUE 3 pabouuX JTHEH CO JHS PETUCTPAIIAN 3asBICHUS
U JIOKYMEHTOB MPOBOJUT MPOBEPKY OJICKTPOHHON MOIMUCH, KOTOPOU MOJMUCAHBI
3asBJICHUE U MPUJIaraeMble JOKYMEHTHI.

IIpoBepka YCHUJICHHOMN HEKBAIU(PUIIMPOBAHHOMN 151 YCUJICHHOUN
KBATU(UIIMPOBAHHOW 3JIEKTPOHHOM MOJIUCU OCYIIECTBISIETCS C MCIOJIb30BAaHUEM
UMEIOIIUXCST CPEICTB DJIEKTPOHHOM TOANMUCH WM CPEACTB HH(DOpPMAIMOHHOU
CUCTEMBI TOJIOBHOTO YIOCTOBEPSIONIET0 IIEHTpa, KOTOpas BXOAUT B COCTaB



UHPPACTPYKTYPHI, oOecrnieunBaroen UH(POPMAIIMOHHO-TEXHOJIOTMUECKOEe
B3aMMOJICUCTBUE JICHCTBYIOIIMX M CO3/1aBa€MbIX HH()OPMALMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX  JIJI  MPEAOCTABICHHUS TOCYIApCTBEHHOM yciyrd. Ilposepka
YCUWICHHOW KBAIM(HUIIMPOBAHHON 3JIEKTPOHHOM MOJANHCH TAaKXKe OCYILECTBIIAECTCS C
UCIIOJIb30BAHUEM  CPEACTB  MH(POPMALMOHHOM  CHCTEMbl  aKKpEIUTOBAHHOTO
YIOCTOBEPSIOIIETO LIEHTPA.

[IpoBepka  mpPOCTOM  ANEKTPOHHOM  MOANUCHA  OCYIIECTBISETCS  C
UCIIOJIb30BAHUEM COOTBETCTBYIOILIETO CEPBUCA €AMHOW CUCTEMBbI MIACHTU(UKALMKU U
ayTEeHTU(UKALHH.

3.3.3. Ecim B ciy4ae IPOBEPKH DJJIEKTPOHHOW IIOAIMCU YCTaHOBJIEHO
HECOOIOIECHNE YCIOBUM NpPU3HAHUSA €€ JIeUCTBUTEIBHOCTH, JOJKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYyHHUIIMIIAJILHOW yCIIyTH, B TeueHue 1 paboyero
JIHS CO JTHA OKOHYAHUS YKa3aHHOU IPOBEPKU:

TOTOBUT YBEJOMJIEHHME OO0 OTKa3€ B NPHUHIATHM 3asBICHHUS W IpUIaraeMbIxX
JOKYMEHTOB C YKa3aHMEM IpPUYMH HUX BO3Bpara 3a IMOANHCHIO PYKOBOAMUTENS
YNOTHOMOYEHHOTO OpPraHa;

HANpAaBIIIET 3asIBUTENI0 YKAa3aHHOE YBEJOMJIEHHE B D3JIEKTPOHHOU (opme,
NOJIMUCAHHOE  YCWJIEHHOW  KBaJU(UUHUPOBAHHOM  DJIEKTPOHHOM  MOAMHUCHIO
PYKOBOAMTENS YIOJHOMOUYEHHOIO OpraHa, IO aJpecy JJIEKTPOHHOM MOYTHI
3asIBUTEJI.

Ilocne mosydeHus: yBeIOMJICHUS 3asBHUTEb BIPABE OOPATUTHCS MOBTOPHO C
3asIBJICHHEM O IIPEJOCTABICHUM YCIYI'H, yCTPAaHUB HAapyLIEHUs, KOTOPBIE ITOCITYKUAIN
OCHOBAHHUEM JIJIsl OTKa3a B IPUEME K pACCMOTPEHHIO IIEPBUYHOTO 0OpallieHusl.

3.3.4. B cimy4yae mOCTyIUIEHUSI 3asBJICHHMS W MPUJIAraéMbIX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, a TAK)Ke B Cllydae, €Clid B pe3yJbTare MPOBEPKH AJIEKTPOHHOMN
MOJIMCH YCTAHOBJIEHO COOJIIOZICHUE YCIOBUI MPU3HAHUS €€ JEeHCTBUTENbHOCTH (TIpU
NOCTYIUIEHUN 3asBJICHUS U MpUJIaraéMblx JOKYMEHTOB B 3JEKTPOHHOM BHJE),
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTABICHUE MYHULMITAJIBHONW YCIYTH, B
CpoK He Oonee 15 paboumx AHEN CO JIHA PErucTpaluy 3asBICHUS U MPUIIAraeMbIX
JIOKYMEHTOB:

IpOBEpsET 3asBJICHUE Ha HAJIMYKWE OCHOBAaHUU JUIsl OTKa3a B MPEAOCTABICHUU
MYHUIUMNATBHOM  yCIIyT'M, MPEeIyCMOTPEHHBIX MyHKTOM 2.9.2  Hacrosiero
aMUHHUCTPATUBHOIO PENIAMEHTA,

B Cllydya€ HaJIMYusl OCHOBAHMM, YKa3aHHBIX B IIyHKTe 2.9.2 HaCTOSILEro
aJMUHHUCTPATUBHOIO PENIAMEHTA TOTOBUT IPOEKT IMOCTAHOBIEHUS aJMUHUCTpPALUU
OKpyra 00 0TKa3e B PEI0CTaBICHUN MyHUIIMITAILHON YCIIyTH;

B Clly4ya€ OTCYTCTBUS OCHOBAHUM, YKa3aHHbIX B IyHKTe 2.9.2 HacTosIIEro
aJIMUHUCTPATUBHOIO PENIAMEHTA FOTOBUT IPOEKT MOCTAHOBIEHUS aJMUHUCTPALUU
OKpyra O Ipel0CTaBIEHUN MyHUIIUIIATbHOW YCITyTH.

3.3.5. PyxoBonurenp YIOJIHOMOYEHHOTO OpraHa B TE€YEHUE OAHOTO JHS CO JTHS
IIOCTYIUIEHUSI JOKYMEHTOB, IIPEAYCMOTPEHHBIX NyHKTOM 3.3.4  HacTOAILIEro
aJIMUHUCTPATUBHOIO PETNIAMEHTA, MOANMKUCHIBAET COOTBETCTBYIOIIEE PEIICHNUE.

3.3.6. IlocTaHOBNIEHHE AIMUHUCTPALUKM OKPyra O IPENOCTABIECHUU KUIIOTO
MOMEILEHNUS] MYHHUIIMIAIBHOIO KUJIUIIHOTO (POHJA KOMMEpPYECKOTO MCIOIb30BaHUS
ABJIACTCSI OCHOBAaHMEM JUIS 3aKJIIOUEHUs JOroBOpa HalMa KWJIOTO IIOMEIIEHUs



MYHMIIMIIAJIBHOTO JKUIUIIHOTO (POHAa KOMMEPYECKOTO MCIIOJIb30BaHUsSA. YUET KHUIIbIX
NOMEILEHNUN, MPEAOCTABIIEMBIX IO JIOrOBOpPAM HaiiMa >KHJIOrO IOMELIEHUs, W
3aKJIFOYEHHUE JOTOBOPOB HalMa WJIbIX MOMEIIEHUH MYHULUIAIBHOIO KUJIUIIHOTO
GoHIa KOMMEPYECKOTO HCHOIb30BAaHUSA OCYIIECTBIAETCS IOABEIOMCTBEHHBIM
aJIMUHUCTPALIMK OKpyTa YUpeKJICHUEM, KOTOPOMY YKa3aHHbIEC IIOMEIICHUS NTEpPEeIaHbl
Ha IIpaBe ONEPATUBHOTO YIPaBICHHUS.

3.3.7. CpOK BBINOJIHEHNS JAHHOW aAMUHUCTPATUBHON MPOLEAYPHI COCTABISAET
He 6osee 20 pabouux JHEW CO JHS MpUeMa 3asiBICHUS U MPUJIaraeéMblX JTOKYMEHTOB.

3.3.8. Pe3ynbraroM BBINIOJHEHUS aJMUHUCTPATUBHOW IPOLETYPHl SIBISETCS
OPUHATHE pEIIeHUs YIOJHOMOYEHHOTO OpraHa o HPEJOCTAaBIECHUU KHIIbIX
noMenieHui (00 OTKaze B MPEAOCTABICHUM WJIbIX NOMEUIEHUH) MYHULUIIAIBHOIO
KUJIMIIHOTO (POHJIa KOMMEPYECKOTO UCTIOIb30BAHMS

3.4. HanpaBneHue (Bpy4eHUE) 3asIBUTEIIO PELICHUSI O MPEJOCTABICHUU
KUJIBIX TIOMETIEHUH MYyHHUITUTIATHFHOTO KUJIUITHOTO (DOHIa KOMMEPYECKOTO
UCIIO0JIb30BaHMs JIMOO 00 OTKa3e B MPEOCTABICHUH KIJIBIX TOMEIICHUN
MYHULUNATBHOTO KHJIMIIHOTO (POH/Ia KOMMEPYECKOTO UCIIOIb30BaHUS

3.4.1.10punnueckuM  (pakrtom, SBISIOMIMMCS OCHOBaHMEM JUIs  Haydasa
WCIIOJTHEHUS aJIMHHUCTPATUBHOM MPOLIEAYPHI, SBISIETCA MPUHATHE PELIICHUS O
MPENOCTAaBICHUN KWIBbIX TOMeleHnd (00 OoTKaze B MPEAOCTABICHUH >KUJIBIX
MOMEIICHUI ) MyHUITUTIATBHOTO KUJIUIITHOTO (hOHIa KOMMEPUECKOTO UCTIOIB30BaHMUS.

3.4.2. Ha ocHOBaHMM NOCTAHOBJIEHUS AIMUHUCTPAIMU OKpPYyTa, JOJKHOCTHOE
JMLIO, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHHULMIIAIBHOW YCIIyI'M, B TeUeHue 3
pabounx mJHEH ¢ Jarbl TPUHSTHS TOCTAHOBICHUS AJMUHUCTpAIIMU OKpyTa
OCYIIECTBIISIET MOJATOTOBKY COOTBETCTBYIOIIETO YBEAOMIICHHS U OOECIEUYMBAET €ro
HalpaBJIeHHE (BpyUYEHHUE) 3aIBUTEIIO (€T0 MPEACTABUTEINIO).

B ciyyae peI0CTaBICHUS Ipa’KJaHUHOM 3asIBIICHUS yepes
MHOTOQYHKIMOHANBHBIA  LEHTP YKa3aHHOE YBEIOMJICHHE HaIpaBisieTcsi B
MHOTOQYHKIMOHANbHBIA IIEHTP, €CIAM HHOM Croco0 TMOoJydyeHUsl He YyKa3aH
3asIBUTEIIEM.

3.4.3. KpurepreMm NpUHATHS PEMIEHUS O MPEIOCTABICHUH KUJIBIX TTOMEIICHUI
MYHUIIUTIATBHOTO KUJIMIIHOTO (OHAA KOMMEPYECKOTO HCIOIb30BAaHUS SIBIISIETCA
3aKJIFOYEHHE JOTOBOpA HaliMa KMJIOr0 IOMEILEHUS.

3.4.4. Cpox BBINOJHEHHS aJAMUHUCTPATUBHBIA Mpolenypsl — He Oonee 3
pabouux AHEW co AHS MPUHITHUS PELICHUS O MPEIOCTABICHUM >KUIIBIX IMOMEIIEHUN
MYHMIIMIIAJIBHOTO SKUJIUIIHOTO (DOHAA KOMMEPYECKOrO HMCIIONb30BaHUs JIMOO 00
OTKa3€ B MPEAOCTABICHUH JKUJIBIX OMEIICHUH MYyHHUIUIIAILHOTO KUIHIHOTO (PoHIa
KOMMEPYECKOTO UCIIOJIb30BaHUS.

3.4.5. Pe3ynpraroM BBINOJHEHUS AJMUHUCTPATUBHOW NPOLIEAYPHI SBIISIETCS
HampaBlieHHE (Bpy4YEHHUE) 3asBUTEIIO Pe3yibTara MpelOoCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH.

IV. cI)O]:’)MBI KOHTPOJIA 3a UCIIOJIHCHHUCM a/IMUHUCTPATUBHOI'O PCITIaMCHTA



4.1. KoHTpoib 3a COOMIOIEHHEM W HCIOJHCHHEM JOJDKHOCTHBIMH JIHIIAMH
VYIOJTHOMOYEHHOTO OpraHa MOJIOKEHUM aJIMUHUCTPATUBHOIO PErIaMEHTa U HMHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHULIMNATBHON YCIIYTH, a TaKKe 3a MPUHATHEM UMHU PEUICHUN BKIIOYAET B CeOs
TEKyIIMA KOHTPOJb M KOHTPOJIb IIOJHOTBI M KAayeCTBa MPEIOCTABICHUS
MYHULIMITAIIBHOW YCIIYTH.

4.2. Texymuil KOHTPOJIb 32 COOJIFOICHUEM U HUCIIOJTHEHUEM JOJIKHOCTHBIMU
JUIAMH  TIOJIOKEHUW aJIMUHUCTPATUBHOTO pEIrIaMeHTa M HHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB,  YCTAHABIMBAIOIIMX  TpPeOOBaHUS K  NPEIOCTABICHUIO
MYHULIMNAIBHON YCIYTH, a TaKXe 3a MPUHATHEM HMH PEUIEHUNA OCYIIECTBISIOT
JIOJKHOCTHBIE JIMIIA, ONPEIEIECHHBIE PACIOPSKEHUEM aAMUHUCTPALMU TOTEMCKOTO
MYHULIMIATBHOTO OKPYTa.

Texyuii KOHTPOJIb OCYIIECTBIISIETCS HA IMTOCTOSHHOM OCHOBE.

4.3. KoHTpoap Haj MOJHOTOM M KAYECTBOM MPEAOCTABICHUS MYHHUIMIAIBHON
YCIyT BKJIIOYAeT B ce0s MPOBEACHHE MPOBEPOK, BEHISBICHUE W YCTAaHOBIICHHE
HapylLI€eHUHd  1paB  3asBUTENEH, NpPHUHIATHE  pelleHud 00  yCTpaHEHUHU
COOTBETCTBYIOLIMX HAPYILLIECHUM.

KoHTponbs Haj MOTHOTOM M KaueCTBOM MPEAOCTABICHHUS MYHUIUIIAIBLHON
YCIYTd OCYUIECTBISIIOT JOJDKHOCTHBIE JIMIA, OMNPENCIICHHBIE PaCIOPSIKEHUEM
aIMUHUCTPALIMU TOTEMCKOTO MYHUIUIIAIIBHOTO OKpPYTa.

[IpoBepku MoOryT OBITH IUJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHHUHU
MOJIYyTOJIOBBIX WJIM TOJOBBIX TIUIAHOB palOThl YMOJIHOMOUYEHHOTO OpraHa) u
BHETUIAHOBBIMHU.

[lepruoaMYHOCTh MPOBEPOK — IUIAHOBBIE | pa3 B rojl, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOPAICHUIO 3asBUTEIIA.

[Ipu npoBeneHUM TPOBEPKU MOTYT pPacCMaTPUBATLCA BCE BOMPOCHI, CBSI3aHHbBIE
C MPEIOCTABICHUEM MYHHUIMNAIBHON YCIyrd (KOMILUIEKCHBIE TMPOBEPKH) WIIU
OTJICTIbHBIE BOMNPOCHl (TeMaTUYECKUE TMPOBEpPKH). Bua mpoBepku U CpOK ee
MIPOBEJICHUS YCTAHABIIUBAOTCS MYHULIUTATBHBIM IPaBOBBIM aKTOM
YNOJTHOMOYEHHOTO OpraHa O MPOBEICHUU NPOBEPKU C YYETOM MNEPUOJAMUYHOCTHU
KOMILJIEKCHBIX TIPOBEPOK HE MEHee | pasza B roJl 1 TEMAaTHYECKUX MPOBEPOK —2 pasa B
rojl.

[Io pe3ynpraTaM TEKYyLIErO KOHTPOJSA COCTABISIETCA 3aKIIOYEHUE O
pe3ysbTarax TEKyLIEro KOHTPOJS W BBISIBICHHBIX HApyUICHUSX, KOTOpas
MPENICTABIIACTCS PYKOBOAUTENIO YTMOJIHOMOYEHHOTO opraHa B TedeHue 10 paboumx
JTHEU TIOCJIE 3aBEPILICHUS IIPOBEPKH.

4.4.  JIoJbKHOCTHBIE ~ JIMIa,  OTBETCTBEHHbIE  3a  MPEJOCTABICHUE
MYHUITUTIATFHOW YCIIYTH, HECYT TEPCOHAIBHYI0 OTBETCTBEHHOCThH 3a COONIONEHUE
MOpsiAKa MPEAOCTABICHUSI MYHUITUTIATILHON YCITYTH.

4.5. lIlo pesynbraraM  TNPOBEICHHBIX IIPOBEPOK B CIIy4ae BBISABICHUSA
HApYUIEHUI 3aKOHOAATEJILCTBA U AJIMUHUCTPATUBHOTO PETNIAMEHTA OCYLIECTBISETCS
MIPUBJICUCHUE BHUHOBHBIX JOJDKHOCTHBIX JIMI[ YIOJIHOMOYEHHOTO OpraHa K
OTBETCTBEHHOCTHU B COOTBETCTBUHU C JECUCTBYIOIIUM 3aKOHOAATEIBLCTBOM Poccuickom
Oenepanuu.



4.6. OTBETCTBEHHOCTh 3a HCHUCIIOJHEHHME, HEHAJIC)KAIee HWCIIOJHCHHUE
BO3JIOKEHHBIX OOS3aHHOCTEH TO TPEAOCTABICHUIO MYHUIIMIIAIBHONW  yCIIYTH,
HapylleHre TpeOOBaHWN aJIMUHUCTPATUBHOIO pErIaMEHTa, NPEAyCMOTPEHHAs B
cootBeTcTBUM ¢ TpynoBeiM koaekcom Poccutickoit @enepannu, Konekcom Poccuniickon
Oenepariut 00  aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, BO3JAraeTcs Ha JIMII,
3aMeNIaloluX  JODKHOCTH B YIOJHOMOYEHHOM  opraHe  (CTpYKTypHOM
MOJApa3ieIcHU — TMpU Hamuuuu), U padoTHukoB MODII, OTBEeTCTBEHHBIX 3a
MpeA0CTaBICHUE MYHUITUTIAILHON YCITYTH.

4.7. KoHTpoJIb CO CTOPOHBI TpaKJaH, WX OOBEIUHEHUM M OpraHu3aIuil 3a
MPEIOCTABICHUEM MYHUIUIIAIBHON YCIYTH OCYIIECTBISAETCA B COOTBETCTBUU C
denepanbabiM  3akoHOM OT 21 wumrons 2014 roma Ne 212-d3 «O6 ocHoBax
o01IecTBEHHOTO KOHTpOJis B Poccutickoit deaeparum.

V. locyneOnsbiii (BHECYACOHBIN) TTOPSIOK 00KATOBAHUM PEIICHUH U IEHCTBHM
(Oe3nmeticTBHs) YIIOITHOMOUYEHHOTO OpTraHa, MPEA0CTABIISIONIETO MYHUIIUTAEHYIO
yciyry, M®II, a Taxke ux JOHKHOCTHBIX JIUIL THO0 MyHHUITUTATBHBIX CITYKAIIHX,

pabOTHUKOB

5.1. 3asgButens MMeeT MpaBo Ha JocydaecOHoe (BHecyneOHoe) oO)kaloBaHUE,
ocriapuBaHUe penieHui, nercTBuil (0e3AecTBuUs), MPUHATHIX (OCYIIECTBICHHBIX)
MIPU MPEJOCTABICHUN MYHUIIMITAIIbHON YCITYTH.

OOxanoBaHue 3asBUTENSIMH PEIICHUM, NeHCTBUN (0e31eicTBUs), MPUHATHIX
(OCyIIECTBICHHBIX) B XO/I€ MPEAOCTABICHUS MYHUIIUIIAIHLHON YCIYTH B 10CYyACOHOM
(BHEeCyneOHOM) TIOpSJIKE, HE JHUIIAaeT WX IpaBa Ha OOXKAJIOBaHHE YKa3aHHBIX
pereHui, nericTBuil (6e3aeicTBH) B CyIeOHOM MTOPSIIKE.

5.2. IlpenmeroM nocyneOHOro (BHECYIEOHOr0) OO0KajJoBaHHS MOTYT OBIThH
peuieHus  (neiicTBusA,  Oe3aeiicTBUE), TMPUHATBIE  (OCYILIECTBICHHBIE)  MpPH
MIPEIOCTaBICHUY MyHUITUTIATLHOW YCIYTH.

3asBUTENb MOXKET OOpaTUThCS C JKAJIOOOW, B TOM YHUCIE B CIEIYIOIINX
CITydasx:

1) mHapymieHne Cpoka perucTpaluy 3ampoca O  TMPeAoCTaBICHUH
MYHHUITUTIATBHOMW YCITYTH;

2) HapylleHUEe CPOKa MPEAOCTABICHHUS MYHUIIMITAIILHON YCIIYTH;

3) TtpebGoBaHWe Yy 3asgBHUTENS JOKYMEHTOB WM uWHMopManuu Jmbo
OCYIIECTBIICHUSI JIEUCTBUM, NPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMHU akramMu Poccuiickon ®Penepanuu,
HOPMAaTUBHBIMU TIPABOBBIMH aKTaMU OOJACTH, MYHHUIIUIIAIBLHBIMU TPaBOBBIMU
akTaMu TOTEMCKOTO MYHHITUTIAIBHOTO OKpYTa ISl TPEIOCTABICHUS MYHUIIUTTAIEHON
YCIIyTH;

4) oTKa3 3asgBUTENI0O B TPHUEME JIOKYMEHTOB, IPEACTABICHHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMU TMPAaBOBbIMH akTamMu Poccuiickoin ®denepanuu,
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH OONACTH, MYHHUIIUIIAILHBIMU TIPABOBBIMHU
akTaMu TOTEMCKOTO MYHHMIIMIIAIBHOTO OKpYTa IS MIPEIOCTaBICHUS MYHHUIIUITAIEHON
YCIIyTH;



5) oTKa3 B NpeJOCTAaBICHUN MYHULIUIIAJBHON YCIIYTH, €CJIM OCHOBAaHUS OTKAa3a
HE TPEIYyCMOTPEHBI (PeiepaTbHBIMK 3aKOHAMHU U PUHATHIMH B COOTBETCTBUU C HUMU
WHBIMA  HOPMAarTMBHBIMM  IIpaBOBbIMH  aktamu  Poccuiickon — denepanuu,
HOPMAaTUBHBIMU TPABOBBIMH aKTaMU OOJACTH, MYHUUUIAJIbHBIMU MPaBOBBIMU
akTamu TOTEMCKOTO MyHUIIUITAIIBHOTO OKPYTa;

6) 3aTpeOoBaHUE C 3aABUTEIA MIPU MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH
IJIaThl, HE IPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMU akTamMu Poccuiickon
®denepanuy, HOPMATUBHBIMU MPABOBBIMU AaKTaMU O0JIaCTH, MYHHULUIAIbHBIMU
IIPaBOBBIMU aKTaMU TOTEMCKOr0 MyHUIIMIIATIBHOTO OKPYTa;

7) OTKa3 oOpraHa, IMPeIOoCTaBISIIOIIET0 MYHULUUIAIbHYIO YCIYyTy, €ro
noixHOCTHOTO Juia, M®LI, padorauka M®II, B ucnpaBieHnn TOMYIIEHHBIX UMHU
OIMEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEAOCTaBICHUS MYHULUIATbHON
yCIIyTU JOKYMEHTaxX 00 HapylIeHHE YCTaHOBJICHHOIO CPOKa TaKUX UCIIPaBIICHUH;

8) HapylleHHE CpOKa WM TOpsAJAKa BbLAAYM JIOKYMEHTOB II0 pe3yJibTaTaM
IIPEAOCTABIIEHNS MYHUIUIIAJBHON yCIIYTH;

9) npUOCTAaHOBIEHHE MNPEJOCTABICHUS MYHUUMIAIBHON YCIyrd, €ciu
OCHOBAaHMSI MPHUOCTAHOBIEHUS HE NPENyCMOTPEHbl (eAepalbHBIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HUMHU HMHBIMH HOPMAaTUBHBIMH TPABOBBIMHU aKTaMU
Poccniickoit denepannn, 3aKOHAMA U MHBIMM HOPMATHBHBIMU IIPABOBBIMHU AKTAMHU
o0JacTH, MYHUUMUIAJIbHBIMU TPABOBBIMH AKTAMU MYHUIUMIAIBLHOTO 0O0pa3oBaHUs
(HauMeHOBaHMeE);

10) TpeOoBaHue y 3asBUTEN IPU MPEIOCTABICHUNM MYHULUNAIBHOM YCIyrH
JIOKYMEHTOB WJIM MH(OpPMALIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU NEPBOHAYAIILHOM OTKa3€e B MpUEME JOKYMEHTOB, HEOOXOIHMMBIX
JUISL  TPEJOCTaBICHUS MYHUUUIIAIBHOM yciayru, Jaub0 B  IPEAOCTABICHHUH
MYHULIMNAIBHOMN YCIIYTH, 32 UCKIIIOYEHUEM CIEAYIOLIUX CIIy4YaeB:

a) u3MeHeHHe TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIMXCS
IIPEAOCTABICHNs MYHHULMIAIbHOM YCIYyTH, IIOCIE MEPBOHAYAJIBbHOM IOJAYH
3as1BJIEHUA O NTPEAOCTABICHUHA MYHUIUIIAJIBHON YCIYTH;

0) HalMyue OMMOOK B 3asIBJICHUU O MPEAOCTABICHUH MYHUIIMIAIbHONW YCIyTU
U JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYMEHTOB, HEOOXOJUMBIX /Il TPEIOCTABICHUS MYHUIIMIAIBHONU YCIyrd, 10O B
IIPEIOCTABICHUN MYHHUIMIAIBHOW YCIYI'M M HE BKJIIOYECHHBIX B IIPEACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHUE CpoKa JEHCTBHS JOKYMEHTOB WM H3MEHEHHE HH(OpMaIiu
1oclie TEepBOHAYalIbHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX st
IPEIOCTABIICHUSI MyHUIIMITAILHON YCIIyTH, TM00 B IPEJOCTABICHUU MYHULIUIIATBHON
YCIYTH;

I) BBIABJICHUE JOKYMEHTAJIbHO TMOATBEPKIACHHOTO (QakTa (TPU3HAKOB)
OIMKMOOYHOTO WJIM MPOTUBOIPABHOTO NIEUCTBUSA (O€3EUCTBUSA) JOMKHOCTHOIO JIUIIA
VYIOJIHOMOYEHHOr0 OpraHa, MyHHULIMNAIbHOTO ciyxkauero, M®ILl, ero paboTHuka
IpU TEepPBOHAYAJBHOM OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBIECHUS MYHULUIIAILHON YCIIyTH, MO0 B MPEJOCTABICHUN MYHHUIIUIATbHON
YCIYTH, O 4YEM B IIMCBMEHHOM BHUJIE 3a MOJIUCHI0 PYKOBOAUTENS YIIOJIHOMOYEHHOTO
opraHna, pykosoxurenss M®I[ npu nepBoHadaabHOM OTKa3e B IIPUEME JOKYMEHTOB,



HEOOXOMUMBIX [UJISI TPEJOCTABICHUS MYHHIIMNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIh, & TAK)KE IPUHOCSATCS U3BUHEHUS 32 I0CTABIEHHBIC HEYI00CTRA.

B cnywasx, ykazaHHbIx B moamyHkrax 2, 5, 7, 9, 10 HacTosmero myHKTa,
nocyneoHoe (BHecyaeOHOe) oOkaloBaHUE 3asiBUTENIEM pENIeHUH U JAeCTBUIA
(6e3neiictBusi) MOII, paborHuxka M®I] Bo3mMoxkHO B ciyuyae, eciu Ha MOI],
perieHus u AeicTBus (0e3neicTBrE) KOTOPOro 00KamyroTCs, BO3JIOKEHa (PyHKIHS IO
MPEAOCTABIECHUIO COOTBETCTBYIOIIEH MYHUIIMTIATBLHON YCIYTH B TTIOJTHOM 00bEME.

5.3. OcHoBaHueM Jisi Havajia MPoILeAyphl J0CyaeOHOro (BHECYneOHOrO)
00KaJIOBaHUS SBJISIETCS MOCTYIUUICHHUE JKallOObI 3asiBUTEIS.

XKanoba momaercs B THUCbMEHHOW (opme Ha OyMaXHOM HOCHUTENEe, B
AIIEKTPOHHOU (opMme.

XKanoba Ha permenus u nerctus (Oe3neiicTBrE) YIOIHOMOYEHHOTO OpraHa,
€ro JIOJDKHOCTHOTO JIMIA, MYHHIIMIAIBHOTO CIYXaIlero Ju00 pPYKOBOIUTENS
YIOJHOMOYEHHOTO OpraHa MOXKET OBITh HampaBiieHa 1o modte, depe3 MODII, ¢
WCIIOJIb30BaHNEM  MH(OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW cetn  «HTepHET,
opunUanIbHOTO caiTa YMNOJTHOMOYEHHOro opraHa, EnuHoro moprana maubo
PernonanpHOro mnoprana, a TaKKe MOXET OBITh NPUHSATA MPU JUYHOM TIpUEME
3asIBUTEJIS.

XKanoba Ha pewmenus u aeiictBus (0eznericteue) M®PL, ero paboTHIKa MOXKET
ObITH ~ HampaBlieHa IO  ToYTe, C  HCHOJb30BaHWEM  HUH(POPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «MHTepHeT», odunmansHoro caiita MOILI, Exunoro
nopraina 1160 PernoHaibHOro mopraia, a TakKe MOXKET OBbITh MPUHSATA MPU JTUYHOM
MIpUEME 3asIBUTEIS.

XKanoba, mocrynuBias B MUCbMEHHOW ¢dopMe WIM B DICKTPOHHOM BHJIE,
MO/UICKUT PETUCTpPAllMA B JKypHaJe ydeTra Xajao0 Ha pemeHus WU JAeHCTBUSA
(6e3neiicTBre)  YIIOMHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMII  JIHOO
MYHHUIIMNATBHBIX ciayxammx, M®I[ u ero paGOTHHUKOB HE MO3/[HEE CIETYIOIIEro
pabouero JHs COo AHS €€ MOCTYIUICHUSI.

54. B Jnocyne6HOM mopsiake MOTYT ObIThb  OOXajaoBaHbI  JEUCTBUS
(6e3neiicTBHE) U PEIICHUS:

JOJDKHOCTHBIX JIUIl YTIOJTHOMOYEHHOTO OpraHa, MyHHUIIMIAIbHBIX CIYKaIUX —
PYKOBOJIUTENIO YIIOJIHOMOYEHHOTO OPraHa;

paborauka M®I] - pykoBoguteno M®DII;

pykoBogutenss MOIL[, MOPI[ - opraHy MECTHOrO caMOYIIPaBJICHUS
MYHUIIUTIATILHOTO 00pa3oBaHus, sBisitoemycs yupenureiaem MO,

5.5. Kamoba nHa pemeHus u jgectBus (0e3meCTBUE) aIMUHHUCTPALIUU
ToTreMCKOro MYHMIMIAIBHOTO OKpYTa, JOJKHOCTHBIX JIMI M MYHUIMNATbHBIX
CIIyXalux aJIMUHUCTpanuu TOTeMCKOro MYyHHUIIMNAJIBHOTO OKpYyra, a TaKXke Ha
pemeHusi u AeiictBus (O6e3neicTBUE) MHOTO(PYHKIIMOHAIBHOTO IEHTPa, paOOTHUKOB
MHOTO(DYHKIIMOHAJILHOTO TIPU MPEAOCTaBICHUM MYHUIIMNAIBHBIX YCIyr (manee -
*ano0a) MOJAaeTcs M paccMarpuBaeTCsl B NOPAJIKE U B CPOKH, YCTAHOBIICHHBIE
®enepanbHbiM 3akoHOM OT 27 wutons 2010 roga Ne210-d3 «OO0 opranuzauuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYTr», C YYETOM
CJIETYIOLIUX 0COOCHHOCTEH:



5.5.1. B cnydae oOxanoBaHus pemieHUA © JAeUCTBUN (Oe3aeicTBYA)
aAMUHUCTpAMM  TOTEMCKOrO0 MYHHIIMIAIBHOIO OKpyra, JAOKHOCTHBIX JIUI[ U
MYHULIUNANIBHBIX CIYXalUX aJMUHUCTpauu ToTeMCKOro MyHUIIMIAIBLHOTO OKpYTa,
a TaKkxke penieHud U aedctBuil (Oe3aeiicTBUSI) MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
pabOTHUKOB MHOTO(QYHKIMOHAIBHOTO LIEHTPa ajao0a MOAJEKUT PACCMOTPEHHUIO HA
3acelaHUM KOMMCCUHU TIO TOBBIIMICHUIO KA4eCTBa U JOCTYMHOCTU MPEAOCTaBICHUS
MYHULIMNATBHBIX YCIYT B aJIMUHUCTpalUM TOTEMCKOTO MYHHUIIMIAILHOTO OKpyTa
(manee - Komuccus).

5.5.2. Komuccuss sBisieTcsl NOCTOSHHO JEHCTBYIOIIMM  KOJUIETHAIbHBIM
opranoM. CocTaB KOMHCCHH U TIOPAJIOK €€ padOThl YTBEP>KIAETCS MOCTAHOBICHUEM
aaAMUHUCTpalU TOTEMCKOro MyHUIIMIIAIBHOTO OKpYTa.

5.5.3. XKanobGa momsieKUT PacCCMOTPEHUIO B TEUEHHUE MATHAIIATH pabodmx
JTHEW CcO JHS €€ perucTpanuu, a B clydae OOKaloBaHUS OTKa3a B IIpUEME
JIOKyMEHTOB y 3asBUTENIS MPU MPEIOCTABICHUA MYHUIUIIATBLHON YCIyru jaubo B
WCIIPABJICHUH JIOMYIIEHHBIX OINEYaTOK M OMIMOOK WM B ciiydyae 0O0KajJoBaHUS
HapyIICHUS] YCTAHOBJIEHHOTO CPOKAa TaKWX MCIPABICHUM - B TEUEHUE MATH paboumx
JTHEU CO JIHSI €€ PETUCTPALUH.

Kanoba moaekuT perucTpaluy B I€Hb €€ MOCTYIUICHUS (MpU MOCTYIUICHUH B
AJICKTPOHHOM BHJI€ B Hepabouee BpeMs — B ONbKaliuii pabouuit 1eHb, CIeayONui
3a JIHEM TOCTYIUICHHS YKA3aHHBIX JOKYMEHTOB).

5.5.4. Tlocne pacecMmoTpenust xano0bl KoMuccuel u mpuHATHS TI0 HEU pelieHus
cekperapb Komuccuu B TeueHHe OJHOTO pabodero AHS CO JIHA NMPUHATHS pElIeHUs
TOTOBUT W HalpapiseT [miaBe TOTEeMCKOro MYHMIMIIAIBHOIO OKpyra MPOEKT
MOTHBUPOBAHHOTO OTBETAa 3aABUTENIO O PE3yJbTaraXx PacCMOTPEHHUS >KajJoObl s
OpUHATUS  TIaBoM  TOTEMCKOro  MyHHMIIMIAIBHOTO  OKpyra  pemieHus o0
YIOBJIETBOPEHUH JINOO 00 OTKa3e B yAOBIECTBOPCHHUH >KaJIOObI.

Pemiennie komuccuu ogopmisieTcsi B BHJI€ IPOTOKOJIA 3aCEIaHUs] KOMUCCHUH.
Penienne koMruccurn HOCUT PEKOMEHIATEIIBHBIN XapaKTep.

5.5.5. MoOTUBUpOBaHHBIM OTBET O pe3yJbTaTaXx pPacCMOTPEHUS KaJIOObI
MOJAMKUCHIBAETCA MaBo TOTEeMCKOro MYyHUIIMIAIBHOTO OKPYyra, a B TEPHOJ €ro
BPEMEHHOTO OTCYTCTBHS - JIMIIOM, HUCIIOJHSIOIIMM €r0 OOS3aHHOCTH, M HE IO3JIHEE
JTHS, CJICAYIOIIET0 3a JIHEM TMPUHATHS PEIICHUS, HANpaBJSIETCS 3asABUTEIIO B
MUCbMEHHOMN (hOpMeE U IO JKEJAHUIO 3asBUTENISL B AJIEKTPOHHOM opMme.

5.6. XKXanoba noimkHa cofepKarh:

HAaMMEHOBAaHUE OpraHa, MPEJOCTaBISIONIEIO0 MYHUIUIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIUIA JIM0O MYHHMIIMITAIIBHOTO cityxariero, M®OLI, ero pykoBoauTtens u
(nnn) paboTHUKA, peleHus U AeicTBUs (0e31eCTBIE) KOTOPHIX 00KATYIOTCS;

dbamunuio, uMsi, oT4eCcTBO (MOCNENHEe — MPU HATWYNH), CBEACHHUS O MECTe
YKUTEIHCTBA 3aBUTENS — (DU3UUECKOTO JIMIA, a TAKXKe HOMEDP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMK) U MOYTOBBIN ajapec,
M0 KOTOPBIM JIOJ>KEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

CBelleHUsT 00 oOkaldyemblX peIICHUSX U JedcTBUsSX (0e3nercTBUN)
VYHOIHOMOYEHHOr0 OpraHa, JOKHOCTHOTO JIMIA YMOJIHOMOYEHHOTO OpraHa ju0o
MYHULIMTIAIBHOTO cityxatero, MOII, ero paboTHHKa;



JOBOJBI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIVIACEH C DPEUICHUEM U
neiictBueM (O6e3necTBMeM) YMOJHOMOYEHHOIO OpraHa, JIOKHOCTHOTO JIMIIA
VYIOJIHOMOYEHHOr0 OpraHa Jub0 MyHHLIMIAIBHOrO ciyxaniero, MO®IL, ero
paboTHUKA. 3asBUTEIEM MOTYT OBITH MPEACTABICHbI JOKYMEHTHI (IpU HAJIWYHUM),
MOJITBEPKAAIOIIHNE JIOBOJIbI 3asBUTENIA, TUOO UX KOIUU.

5.7. XKanoba, noctynuBmiasi B YIOJIHOMOUYEHHbIH opraH, M®IL], yupeautento
MOII, paccmarpuBaeTcs B TeueHue 15 pabouyux jgHEN cO JAHS €€ pPerucTpaiuu, a B
ciliyyae O0OKajJoBaHUS OTKa3a YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JUIa
VYnonHoMoueHHoro oprana, M®Ll[ B mnpueMe AOKYMEHTOB y 3asBUTENsS JUOO B
UCHPABJICHUM JOMYIIEHHBIX OINEYaTOK M OWIMOOK WIM B Cciayyae 00XaJloBaHUS
HapyIIEHUs YCTAHOBJIEHHOTO CPOKa TaKUX HCIpPAaBIEHUN — B TeueHue 5 paboumx
JIHEH CO JTHS €€ pETUCTpAlrH.

5.8. Tlo pe3symprataM pacCMOTPEHHS JKaIOOBbl TMPUHUMAETCS OIHO W3
CHEAYIOIINUX PEIICHUM:

&ayoba yIoBIETBOPSAETCS, B TOM UKCie B OpME OTMEHBI IPUHSATOTO PEIICHUS,
WCIIPAaBJICHUS JIONYIICHHBIX OINEYAaTOK M OHIMOOK B BBIJAHHBIX B pE3yJbTare
IIPEAOCTABICHNS MYHMIIMIIAJBHOM YCIYIM JOKYMEHTaxX, BO3Bpara 3asiBUTEIIIO
JEHE)KHBIX CPENCTB, B3UMAHHE KOTOPBIX HE IMPEIYCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTamu Poccuiickonn ®enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU AKTAMU
o0nacTv, MYHMIMNAIbHBIMU MPABOBBIMU akTaMu TOTEMCKOr0 MYHMIIMIIAIBHOTO
OKpyTa,

B Y/IOBJIETBOPEHUH KaJI0ObI OTKA3bIBAETCSI.

5.9. He no3anee nHs, CIEAYIOMIETO 3a JHEM IIPUHATHUS PELICHUS, YKa3aHHOTO B
MYHKTE 5.8 aJIMUHUCTPATUBHOTO PEIIaMEHTa, 3asiBUTEII0 B MUCbMEHHON (popMe U 1o
YKEJIAaHUIO 3asIBUTENIS B AIEKTPOHHON (hopMe HampaBisieTCs MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHS KaJIoObI CITOCOOOM, MO3BOJISIOIIUM IMOATBEPAUTH (PaKT U
JIaTy HAIPABIICHUS.

5.10. B ciyyae npu3HaHMs XajnoObl NOJIEKALIEN YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKAa3aHHOM B IIyHKT€ 5.9 aJMUHHCTPATHBHOIO PEITIAMEHTA, AACTCS
uHpopMalMsi O JIEHUCTBHUSX, OCYUIECTBISIEMBIX OpPraHOM, HPEIOCTABISIOIIUM
MYHULMIIAIBHYO yciayry, MOI[ B wmemix He3aMeIIuTeNIbHOIO YCTpPaHEHUs
BBISIBIICHHBIX HApYLICHWH MNpPH OKAa3aHWUM  MYHULHUNAIBHOM YCIYyTH, a TaKxKe
IPUHOCATCS M3BUHEHUS 3a IOCTaBJICHHbIE HEYA00CTBA U YKa3bIBACTCS HHPOpMALIHS O
JAIbHEWIINX AEUCTBUSX, KOTOPbIE HEOOXOIMMO COBEPLIUThH 3asBUTENIO B LEISIX
NOJIy4EHHS] MyHUIIMITAIIBHON YCIIyTH.

5.11. B cnyvae mnpuszHanusi >kajqoObl HE MOMJIEKAIIECH YIOBIECTBOPEHHUIO B
OTBETE 3aABUTENIO, YKAa3aHHOM B IyHKTE€ 5.9 aJMUHUCTPaTHBHOIO pENIAMEHTA,
JAIOTCSl apTYMEHTUPOBAHHBIE PA3bsICHEHHMs O MNPHUYMHAX IPUHATOTO PELICHHs, a
Takke HHPOpMAIIHSI 0 TOPSAKE 00’KaT0BaHUS IPUHATOTO PEIICHUS.

5.12. B cnydyae yCTaHOBIEHHs B XOI€ WM IO PE3YyIbTaraM pPAacCMOTPEHUS
’ajao0bl MPU3HAKOB COCTaBa  AJMHMHHMCTPAaTUBHOIO  [PAaBOHAPYILUEHUS  WIH
NPECTYIUIEHUsI JOHKHOCTHOE JIMIO, PA0OTHUK, HAJEICHHbIC MOJHOMOYMIMHU I10
PacCMOTPEHHUIO kajdo0 He3aMeUIMTENIbHO HAMpaBIseT HMEIOUIMECs MaTepualbl B
OpraHbl IPOKYpaTyphl.



ITpunoxxenue Ne 1
K aJMUHUCTPAaTUBHOMY PEITIAMEHTY

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBJICHNUs)

oT
(pammnusg, ums, OTYECTBO)
Jata poXKICHUS:
MacmopT:
)
(cepusi, HOMED, K€M, KOTJia BbIJaH)
3apeTUCTPUPOBAHHOTO(0H) 1O aapecy:
)
MPOXKUBAIOIIETO(EM) TI0 aJIpecy:
)
TenedoH:
3ASBJIEHUE
0 MIPEIOCTABJIICHUH KIJIOTO ITOMEIIECHUST MYHUIIUTIATHHOTO KIJTUIITHOTO OHIa KOMMEPUIECKOTO
UCIIONB30BaHUS

ITpoury mpenrocTaBuTh MHE,
(pamunust, UMs1, OTYECTBO)
U 4JIEHaM MOEH CEMBHU:

1.

(pamunus, ums, 0TYECTBO, J1aTa POXKIACHHUS, CTETICHb POJICTBA)
2.

(pamunus, ums, 0TYECTBO, 1aTa POXKIACHHUS, CTETICHb POJICTBA)
3.

(pamunus, ums, 0TYECTBO, J1aTa POXKIACHHUS, CTETICHb POJICTBA)
4,

(pamunus, ums, 0TYECTBO, J1aTa POXKIACHHUS, CTETICHb POJICTBA)
5.

(pamunmst, UMs1, OTYECTBO, JaTa POXKACHUS, CTENICHb POJICTBA)
KHUJIO€ TIOMEIEHHE MYHHUIIMITAIHHOTO KIJIUIIHOTO (POHIa KOMMEPUYECKOTO UCTIONh30BAHMS
B CBSI3U C TEM, 4TO
(ocHOBaHUSA 7S IPEAOCTABICHUS)
K 3as1Bj€HHIO B OTHOLIEHUU MEHS, YJICHOB MOEH CEeMbHU MPUIIararo ciaeIyronue JOKYMEeHThI:

JloCcTOBEpHOCTh IPEACTABICHHBIX CBEJICHUI TTOITBEPKIALO.

noon 20_ r
Jara IOAMNHCH 3asABUTCIIA paCIJ_II/I(I)pOBKa NOAIMNCH




ITpunoxxenue Ne 2
K aJMUHUCTPAaTUBHOMY PEITIAMEHTY

(HauMeHOBaHHE OpraHa MECTHOT'O CaMOYIIPaBJICHNUs)

oT
(HaMMEeHOBaHHUE FOPUIUUECKOTO JINIIA,
PEKBU3UTHI, JTaHHBIE IPEICTABUTEIIS)
3ASBJIEHUE
0 IIPEAOCTABIEHUH KUIJIOTO MOMEIIEHUS] MyHHUIIUIIATBHOTO KUIIUIHOTO (POHa KOMMEPUYECKOTO
MCIIOJIb30BaHUS

[Ipowry nperocTaBUThH ,
(HauMeHOBaHME IOPUIUYECKOTO JIULA)
KHUJIO€ TIOMEIIEHHE MYHHUIUITAIBFHOTO KWIAITHOTO (POH/Ia KOMMEPUECKOTO HCITOIb30BAHMUS
B CBSI3U C TEM, UTO
(ocHOBaHUS 1715 IPEAOCTABICHUS)
K 3asBieHuIo npuiararo ciaenyromnue JOKyMeHThI:

JloCTOBEpHOCTh IPEACTABICHHBIX CBEJICHUI TOITBEPKIALO.

noon 20_ L
Jara NoANMrCh NPCACTABUTCIIA 3adBUTECIIA paCH_II/I(prBKa IIOAIIMCH




